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uml@ % psGwinnerg). Gogith TG IsTevsB e Liew GbTssEsE@pss1s

QBTL_iBg LWGETLIHSSLILIL GUTLD.

3.3 Qrss Csneensuiar o paunssid, 1973 oub yer® 48 9L @wss
CasPw #6114 8501 & FLIL_F05S B (BSHIUSDSHTET & (LpaIlesr o, TLdL
Aeungmisaled @ BEg5 OST_BIGHRDIH. @BSS G LSSFTFILD, DS
LOPWILD S TFFTT I AUSGT 96OLOFFAGET QF W TaTTTE)
22/1744/620/021 yeoidsgeneug Giwmeng@erig 21.11.2022 o6 HsH
&y Flullgsiiu L g. CsPw gy aews srLLE ,CnsamaeTs
Guoaill CurewGes QB5% Gupayd FL L 1b HBSSLILBUSDHE (LPETL
@@ CsRws Qsmarmsamw o Haurss GeaueGLd 61a1n LNBH®ISSS.
gLy, QFwererg 9Gs Gupamas CsHw yauenid STLILIGLD LoPMILD
UD@YSET (LpHTEHLOSGI0S OB TGS 2 (H6U TS SHCUSDH TG (& (LH@TH

oL ganss Dossiuspsns Hudss.

3.4 Q58 Oanatens, LG TEIS G TIFLSET LOPDILD 6)LITSILDSS @hL_GIT
Qs reitensew aIGLUSDHTS &Ly BLSB W 4 CovTFeness e e

Qg Uit uled o (HeunssLLL L g @Qbs 9 Crsmatsar groame 2023
@ Cgr_miPer. Gogh e odFHEIS6T, CSTLIOBIL LI 516U wTHEI% T
wop/b In Cas8w enLoLiL|F@FL_aTTeT @Q)(BSILIL] FEFLIL|SET LoPMILD
Qg o,Cewrsmar yHweme QT YL miGLd. @)B5s Clsrarenguler

amisLiul L g, CaPw saigsam (Hpsss) s 11b, 1981 oyub gyemnger 30
oytb @evss, <https://www.parliament.lk/uploads/acts/gbills/english/2942.pdf>,
29.11.2024 yatimy ygmusini’ L gi.

} @Qpss Qanaramsuiled LWETL@SSLIL@L CFTpser @eeniiis | (Lss) 143)
@ 2 arar QFTHsaTEHRWSHD efeufssLiLiL Bareret, GogyLd ealGleamm
Qeravadar (e GPILIaILD (arallmaLiu@SsLiLL Heararer.

5 0 Bavnions C&Fw 24/ FrLiLisw


https://www.parliament.lk/uploads/acts/gbills/english/2942.pdf

aengay 21.07.2023 wpse 14.08.2023 eueny OLingosseier

FhSSIH @515 Qeualuil_LiLil L g, @sP& aL &S, L GwpE,
Cup@, C8D@& WwHDILD ips @ LorsnenisiseleS)(BBS 6T(LPSSILIL,Ta
uBevsar QupLiul L er. Iygear LIng 25.08.2023 oyaimy GlamupLorled

2 airer CxPw gy euewis FTLILIGS gGiempulled @y ClLINSs &HSgIsHBHL L)
BenL_GQUBDGI. Heswriy oPOILd WHLILTETSHS (BBES 6T(LpSSILILTa
FLIULL ST QW TSSTE, b @)L EIHEhsE& S L 1O 1L 19 BES
Oungy &w351%5C5 " LseT 155 QFuiwiu L. Qsrerensulesr T
u@iiny 09.11.2023 syemy @Qmu® Qewiwi L g, @wwLildayd, Csfw
DL 101 & gewpwred HBlpsLiL@SsLILL L Csfw Osmarens

g eueLLifarLg Qsrerens HBssLiLIL. Cauaa® L eTarm CsFw
2,eU6wTS STLLGSHDGS Osfaldasiu L g sysaiLy, Qbss Csmaeands
11.12.2024 &y woneigsiu @, 07.04.2025 oy

O LOEFTUWTED FLHLGLD G MNaNSSLILIL L g

3.5 srius yeuemmisar (archives) wppib uGeyser wparawggaigams
(records management) GobLIBSSa LD, ST (LpLp BpeveTud LG IEIS
9 PFTTFLISKGIT LOHMILD SESTIWITH BIDIQUGTEISGT (Lp(LPGUSILD (1h
FwWrBestiones P QBT Wepwis BliauGssLiu@L CsPw

B, GUGHTS HTLILISLD pLPGULD 2 GRTT@ LD, 2 L a8l HeuaLd ClFags Geueurig.us
U uGHsalled Csemeausar Ppmid CLTmLiLsmer @Bss OsTarans
Camy L Bs ST QS DSI. (LD WTET LIF6YFET (Lpd 6w oSS 61S B 6iT
(WIR WG auLD; eTewTLias LB e CLemigaled Hmer Gobur®; ClLing
ABDFTIS SIS0 UFayFsmars (records) sssmags® LHmILD

Syapmize (disposal); eersisefer Guemiamassnes (LpaTaflento; STLILIS

9L, UGRTBIGGT LoPDILD LB asemar Qupieutflasmer (access) o feviosament

LINg%1$5e; #iauG%s SImISemarn eIpmis0lEmaTaugy); LoOmILD aT
REISGL 19 DEHTET Y TLILIGHTILIL] B W THIHTCV (LPLY @FHew 6T
WAL G @L H0r1gs Csmarens s 1L_aioLitied

GaigsLiuL (b ererer.

3.6 Qsmerensuier Lfay 8, SyewaTsg LIBIGSTITSE@HL GNP HTeVSH 6D
saaflas Gouenrgw 2 HFmar e wiard T GEDS. Q)bs
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2 $@safled CsAw Youews sTLILSSDS' UILILBSES YW FL LSS 6T
9eusrs Gsemeu LHMILD (LpeoDwreT, OLmpiLiLeTiey LopmiLd
QsTedLpeD HMLILIS YeUGTBIGGT LODMILD LI GEET (LPEHTEHLOSSHIG
BEOL_(LPEODFE QT UGV LILI(HSHICUBDH TG [bL_6ULYBG6HHE DT

B (PpSHLILIBSSHIS Y FNIHaI L_EIGLD.
GCsemay

3.7 Qewniens SIFTEISLD HTLILIS 46UTBIGGT LODDILD LIS6YHGT
WpsTSFH LD GBS CswWws CsTarasamw Bn|eaSmnsTet
sHCLTeFW FHeaFamns LI LWGTLBSSHIUS OFSaLd HeuSwLd. Q)FS
(WpETLSH S Heopuled g CsHwWE CsTaTensemw (LHaSW 6ThS
Y IFTBISUPLD HB(LpSLILBSH WP Oewe, Q&I LIV SFTLISEISETTS
QFwewpm setevio, (Lpatafento @LoLiL] LOPMILD HTLILIE 2,6 GHTI5IS 6T
HYILD UG eYEHET (LpSTLDSH6US HIeoDUleT LpSHWFFaid GBS
OCgaflalaieond@ Lnsalssg). FL5LSH D, LCan LG TES

Y PFTIFLISGTTED LIFGYFET (LP&HTewLDSSIa U LSFHTL (HF0SHET aUeHTaY
Qeuiwinl @/ oevevg Geualul il @), wpoessiLil’ L o GovngFen s ar
wpnib aufET GFeseler oyUTLS®S B ENSH0TTS). Fn(B)S6VTS,
QLITgy STLILI% 2),0IeRTBISGT LOPDILD LG eSear SDLdLIL BlicuSLiLig)
&m3s G Iyeiewnis STLILSSSIL T Cgenauwret 2,Gevrsenast
@evevroed FLUL LD aIeHTa) Qeuiwliul ® Pev FBSILILIERISNG
@Quppliul Gererg). @ns (LpTCTHMEIFET LIV aienare/%emars

Q& resTLy (BBESTILD, YTLOLISB 198CHmg L H& SmLL i
Couenngw psHw LITdRemaet eraanGleuatpreD, GLiTg LB ey safler

(LPEODIUITET (LPHTHLOSEIUSHIS S Gp(h RS EHFQUTET LITHeMa LoKMILD
Qeweme @ uss GLTFILOTET UGBS TS QFTERTL (b 6IGY 6T

9@ &mgd CHema.

3.8 @ G555 QpBISY LIDasmaT SUDTES BlHeaGLiLIg)
2,GLD, @& g Cseamarufled GmenLouieien oenws

Y @ Bss Qarerens aplsemsuied @GP Liu’ Gorer GsPw Syaiewis STLILISL
CsAw Fallg 890G BT EMTSMS GD1%GLD.
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BSLILIGSB W eTargy, QLITDILILISIm D6 LoPDILD
QeaualLivemL_ggaten waw LTRTLILIGSDWeTeng LODDILD SSU®, S0y
P DILD HSTIBISHT @)Lp5S LoPDILD Sjdevgl 388 auflelGsSSl.
Csfw gyeuews srLiusggmed 2010 wppid 2023 @ Qe ufed
BLSSLLL L Loy U@ 20567, LIHa| IewDsahsSer bl &6 ser,
Qeuerenis Pmih LERSaTe) gpu’ L GFsid, LUFaser Saoruied

sl Ll L g, B eoLowrest FILILSLD, LIS asHefled L BILd FIL_TenalLi
LWSTLRSSHIS® PDILD UGBS 9HESTIFLSND LIH6 % ar
BIu&S@GLd eLaLd UTLiBS LG eYSH6T (LHHTenLoSS] 0 9 5% Tifl%eir
@awnsg Curein Opw;pssyuller oeree CeuallLiLi()ssF eTpeT.
craswLllesr LIBeyser wpmid CeblLifer (storage) affleumer wHLif®
Csfw yeuens sM1LILISSSTD CopOsTatarLiLiLafledee, LTI SL b
HMV BHLH@FMTS HBHSBD C&Test(®), CLINHSHD (Lp(LHaUSILD
cTenTLOGsT LIS @Y&H6T @)paSHLILIGILD 616N THFLITTLILIG WML TGS 1%
Q@ BEGL - eTewTdlasr Pewgaf, aupssPmILl CLITETELD, 15 SGSS6T
LoppIth LD HFFHDISSOSET STIeTLoNS. evail Lopmitd LUHS), euer
REIBG® LHYID FL L FH GPILLIL_F555 LIDHD 1SS DS56T

wppid/ wg QL Gealsarme o Guaid o9sNsE D,
@)t YMTSHILD BT 1960 STLILIG LeUGTEISGT LODMILD LIG @ BaT
(PFBT®LOEEIUS FlenpuileT auaTidRNemw $HLILIB® @ LIBIHSHS

Qe ety BEseT. O

3.9 Gupampumer LaGain seDsalcd 2 aTaT 9eTSS
'L msalleyLd o arar LE@GSTriseier usGspL PMILd SFLiLienflLiLy
CaamauiL®Ld Faurevsaer. @555 CsTaTens (LHSETLOWTS LG TEIS

B SNTFLISGT LOPMILD B STHS®GT eOLOWLDTEHS ClF Tt Tay/Lb,

5 ‘Massive ransomware attack on state email domain’, The Sunday

Times, 10.09.2023, <https://www.sundaytimes.lk/230910/news/massive-
ransomware-attack-on-state-email-domain-532126.html>, 17.11.2024 ey
yamisLiuL L gy, ‘Mystery deepens over missing files on NMRA cloud; service
provider has no backup’, 7he Sunday Times, 15.08.2021,
<https://www.sundaytimes.lk/210815/news/mystery-deepens-over-missing-files-
on-nmra-cloud-service-provider-had-no-backup-452555.html>, 30.11.2024 oyaray

YeYFLILIL L.
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CsAw g auens sMLILSLD aupsIGLd aufl&T G0, O&TaTendsar LD nILb
Suplenevsafled FRLIL Selwrg oyenLoLiL&aeT, BLOLIEeS FTips
QY LOLIL|SGT LY WILD Sl BLITH®GTL LD 2615 &) SE) D).

3.10 Bieursger @aiGenmp S, wasaier o feoiosalayLd,
BL0g C5FEFGT Fml (B Blevesoysefleid GPILIL 5555 S1555m%5
FBUBSGILD QBS LPSTDFFIUL LGPESG @b LUTLSFL L LD
u@sasLiuL Ceue® e, 9% @QLGLIGs Geuiwiu. Geuai@Lb.

CBIES15 opmy/id Fpad

311 B wppeugid SMLILIS YeUTEISET LPDILD LIS 6 %ealeT
PETdFFIaISMS UPFL G allgaleins@GLd CrrEsss L 6T @)bs
Csfws Qsmerens o (haunssLLIL BHaTang). @S epeld @)miF ufed
BIL 19 DGLD SGT GLYLDSHE@hSGLD BGTGLD LIlldGLD. Qevmiens Hm)GLimg)
B G TaTERL) GBI L Gpedled @Bs LpuDPUIGT PSS WSS SMS
LY (LpEGNWILD TGS HTTesllE el 61(h) S5 ML (5 G 61D 6ol

3.12 wawrasrs, 99 ssly iBle L QLITGOTTSTT LPDILh TR Wed
@Gpasaled, GBILILTSG QBS54 GL LIS GLpedsaied, HT(HSeT
Qu@LbLmad aflegeunet EiHBSSL LLODILD FL LSS 2 (HeuTHEGLb
Qewapmpsaied FHLL G BlaewssareLo wpnid LB Nenw

O L_FGIDGST. LITTT@HLOGIDSHe) FLOFLILNSSHLILIL L O TFTEI%HS B 6o

Qs reitens oPsmeularLiLy, HDeoLowWTesT, BeTE SL L LOSSLILIL L
wHp/d UPWelsssdm 1w CLITg Blicrsgms o Hans@Gse, CsFw
@ODI®WOU UILILGSSS®, "FHUIGT 9 Ssargms” G Ld

SL L eLgse, QumpliLines Biansgeams eowliL®S$SISe® DnILb
B 1965 QUITBeTTSTIS®S 2 B LILGSHSE UG Weau (Lp&GIw
@LOWBSGTTGLD. @)BS (LB WLoTeT QFTaTensLl LiGH% @5
Q\LINE S 3D S G OT QUGIGUTET HTLILIG Y eUGRTHEISET LoPMILD L6y

WS TmLSFMS Dpaisar Ggamal. o aenioufled, GLingL LI saler
(LPEDWITGT (LpHTOLOSHIGILD I IFTBIGS B 1L 181 aSer CFwedPmenas
2 19 CFwiaugpGLd, CFUDB DTS &esTenllLILSD @Ld, &L Lo a6
Csemaus@pd@ ClLITpeTisTT wPmiLh Fepss B L miGaiar
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afieleareow GobL@PSsIusPGEL 15 1psDwiores).’

3.13 @uestireugns, LURIEIS 9FETIFE LIS EHSE 6T

L& S6TLpS TGS aSH @ GleuaflLiLien L wirer CpBaSLY 2 aTerg),
@g1 eTewTLOlG LIS S6T auen T HessTBaTang). menowmm LB e LFToFLIL)
BEL_(LPEDSET, STLILIGSSLILIL L DL (LpeODSHET (@)D TEHLD,
S®VLOUNGT afewT6uTesT euBeuTwl LHMILD CLITEILOTGST 6 6iTBIS% 6T
Qownss @QBs CBHS595E LnSNSHaTDET. @)% BlmieueT
Blenareunppeae @QoLiLGe Qeueliu@®HDS. Q)b Seim e
Blieursger afllewaraysar 0gmeamewGrErs@emwema, @& GlLing Csemeu
QULPEISEID STLOFLD, FogFLd CFuiwini’ L Qurpiyséammed, GLomsly
LoD MILD 26TIPEYISS 6T GUTUILILIS6T HBSHALILY LoPDILD QFWTSSLD LoPDILD
gL L fRwmer Gpresnisepssns CseeuliL@GbCLng 56 wHHILD

o STIBISeNeT @)LoLiL) Pi/ Seeg B O HSS (P WTS SRS S,
L flouBEEDG).

3.14 ep@mmrausts, o HuTESLILGBL TelaT LS eysaier oeralet
9PCous auaridfE@ o L ey Oewe CsemauliLi®SDGI. B)DIaeTEISeT
P/ SeflpLiseT LpeTGastTig uledevTs 9jaTey eTeRTLAG L% e % ar

2 BuUTEGHDTIS6T. QHLILIILD, @)BS TITATLOMTGT LI 66T 2)F6T
QFIBs FaUTeOH@HL_ 6T U HHGIDGT. GTETLAGH IS¢ 66T (3)60T88%L0TesT
STELD, (LLEOPWTSH BlIaISHSSLILL Tl L 16, el Hangaj, @LpLiL]
DG PSSO CUTEsH: 14 WSTH HYsGH DS CLogyLd, eTewTLl)er
uBasear sp0FwTsGar Syeewg CouaT®OwaTCn 9yLfsGLD
QumwLd H LSS F5aI60FHET oPmILh Y STIRIGmaTL CLgnIaISH G
GPIL_3555 SyFapISsDD TPUGSIIS DS

3.15 praisrausns, Feps GaLiLBSgsS) e Guilu CFwed peapasmar
BIaF®, Feps @omienoew Crre&w LTeangser wPnid 5L L],

S LIgFTeug LTITERLOGTIDSFGT (LpS TG Fnl L SCGTL_flasT C\SML_55 aipraled
DRTH LIS SYeWITGLOTT BFTBMWSS HDPIW (LpLp 20T, QTTHUD O\FWLesHLD,
21.11.2024, https://www.presidentsoffice.gov.lk/ 1185 meugy- Limgmesoem s S/
30.11.2024 sy SjamysLinil L gi.
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BOeNISEHLD, 2 esstenioenilg GBS wPmih LI Sia|%Ers% G
(LPSGNILDTGST FEHUGDEHGT LODMILD FIGTDIHET & LY-LDSHF@FH S LITELITH
@everoed aupmisLiL@RamS 2 NP COFuISET LPSFWSFIILD HTLILIS
QY UGRTEIGAT LODMILD LIFQYFET (LPHTeW LSS 0USFGHT 9SS W TeU P LiBIend

HOEETEE LML ETR

3.16 @spsraugl, 4B w CFTOML LIBIS®ETS S(LH S, $HaIG) LODDILD
SI®a BIEFS60 g L OLILGSHS®, o wsarTailw STLiLs

DL QUGRTEISGIT LOPMILD LIHSET (LPHTELDSSHIaUS STBenEGTL LTS G
QFUISe LOPDILD HTLILIS Z,IEHTBISET LOPDILD LG 6 SHafes
(WPERWSFaFwS 9 BESHHSFD G WaIpPled FH UL (BeTer
Qsm_jyeLw pneuarsiseien_Gu @sgieopLien euariliug, B Lger
SmaTsgis glemmsaiad Cobu’ L QunieufEGL P55
QeualliLenL_SsaIensGL el GSGLb.

uGSSPey

3.17 QB58 QETATSSHETET SIIEHILD, (LPEOD WS BlIUFHSSLILIBILD
STLILIS Y eGTBISET LOPDILD LB eYSH6T Q)BS BT 1960 BIIeUTSLD, cUaTiss
LoppILD FeLps LOAPPSHD G eTaleumnl aflengeyLiHSHIF e 616 G m(H
@)t SLILIL BT HTLILIS Y,6UeSTBISHGT LOPMILD LIS e %H6T
QeualiLiLienL_ggetenio Lpmid QUITDILiIL|Edmpee 2 DB OIS e e,
vwgerer pLy Qe BLILIDS SNEGRTDesT, Y ITTUIFR LOHDILD 3Play
ufwrppgams sag@els@armer, Gogd BLog Fnl' [ BleneTasearLi
LTSS TSFEIDET. STLILIS 2,eIeRTBISET LPMILD LIF6FET, aULyaiLd LopmILh
oa11_GGem&LI QUIBL LUGSSTLO®, $HaUe) LOPDILD USTIBIG6NGT (Lps&H W
SY,STIBISCTTSE CFWe)LI(DFGTD T, Y TFTBISEISET, B0)6UGTEISET LOPDILD
safipLisalar QFwasar, O\&TATENSESET LODDILD (LpLY6YSHE AT

2, eUGRTLILI(D S S PG D GST. 2_GSTEHLOWITET LOMMLD [BLOLIKLD TG Y, TI/EI%HGH G
QUIPEIGHUSHEHTS &HTLILIS Y,eUGRTEISET LOPMILD LIF6SET BliaSLiLg)

LIGBTeUBLD &TIGETIBIS@BSHHTH (LpS S WL LDTGETS):

3.17.1 QeaelliueLggerento, QUTMILILIF D HMILD
BOVTLF: CHF W, LOTHTEHT Y VeVS| 2 GTeasI 6T OGS
L msefad Blicunsgeng GobLIBSSHISH G LW eTear

SIS QeIeRTEISET LOHMILD LFQFET (LPSHTLOSSHIQILD 2 Ha LD
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GTRTLSTD @)BSS Olamatend yeuFwiLd. Blicun5s% e
QeaualLiueL_gserenio LpmiH CummiLiLeiemar 2 09
QFuieu@ed HrLiL% eUeTBIS6T LHDILD LG e ST 19 LiLenL L
LIBIGNS UREHGEIDesT, YFpHTeT CFemar HYBDFANSH aBHDS.
9emau CFWeOS6T, LIFILOMHDBISET LODMILD (LPLY 6% @Vh &S TewT
FARTHOTTSGLD, QuIa) LoPpmLd LG LT L 2e0/L0F)s &) a8 e,
LB FET LoPWILD STLILISG ,61GHTBEISEHGT LY LDSSEET BIBI%6iT

2 fleniosemens CHmg 2 SR nGI, S TSFTEISBISGT DY MILD

UGB IBIS 9B TIFLS®aT I auisallar CFwesensEL
CQumILICUDS ®euEH DS, BmiaeT BLOLISmSmW GTIEH DS,
FOLPS OHDIGHLOW U LILIBGSSIF DS LODMILD 26TLpEHEV

T iggIL CurgmL 2 eyRwGI. FIe0WILDTGST LOHMILD
BLOLISLOTGST $H0I0EHE G Gu LD MBI GGUSGT CLOGV(LPLD, LILIGH|GTET
WO B LILINS GTaNS TS GBI eLPGO(LPLD,
QevafliLen L ggeienemw 2018 @I LILISET eLpeoLpLd, ©LITG)
unGspenLs QFWOLGSHUSET APGI(LPLD HTLILIG 3,61 GESTEIEGT
wpnith uFeyser GobLL’ L BIuTsSH DG LIkI%e % eIm 6.
2016 <1 yewrgar 12 gpd Qvss ssuaISHTaT o fewLnd

FL L g@ar 81, e1p50eunp UBgms 9B sTrsamuuilas (public
authority) Qsr®&se® aunpsdsalar o,sTImS®arL GLmp
OungIwsseps @ o Aev o (k). Q)5S SHaIed IYBluyLd

2 flenio QeualiLiLienL_ggeitenio, OLIMTDILILSFmMDED LoPDILD
BT GuyL_e1 QBBeSLISL Nenenibg)ararg). @)wbLiNeLb,
SHaUGO YMYLd 2 FlewLd LITHSTSSLILIL, LIF 66T

2 peunssLiLL. Caues®Ld, SmoLi Blieu& s Gauesr(pbd

pmILd LTGSTESLILIL. Geuest(RLb.

3.17.2 Qurmertsry aerid®). HmenLow TeT LOHMILD LILIGH|TAT
Qunmertgny CFwedsar 616f%M1%@GHMSET ApeLd SILILIS

O}, UGHTHEISGT LOPMILD LIBeH6T QLITBTISTISHD &
GOLLIL_$555 L0PLIew LIS )% T (R GTATGS. HITLILIS 3,61 GRT/EI% 6IT
wHMID LG es6T euellEsGD @ Wsah B LiLLHss
BEHAUDH®aTE 0T (D aTaTesT, @S6T eLpevLd O\LITIBaTTSMT
aridFenw GLodLi(BSSHIUSDS TGS 3 TFTEI%HS S 6T
pupPsever osNEF e, BT LTTLASSLILGBL STLLS
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DLQUGRTEIGGT LoPMILD LIH6| RLILIBSEISHET, FL L GLILIBSBEIS6T
wHpId BPBlme Iyplsémasaier grpewLium L 2 ni%
Qeui@erper, LuBGsTIisaieL Gu BLOLISmEemw
TPpLBSHDFDaT. Sjeweu o flewio, yplayFmi OFrsg fen s ar
LoPWILD FBEOS LIFILDTD D B1% @5 S TGS FTGOTNISEH 6T
QULPEINSF T 6T, 61ewl%EIHGT SEISET HETHEGTL
UngI&rssab FL1_Ligier o fleoiGsrredseand
QewdLIBSSa LD 2 S0 RGIDEST. o HSWTSH, STLILIS

2, UGHTBIGGIT LOPMILD LIGeYS6T QLITBTTSTy 24ImuisFe,
Qsmetens GbLT® WHHILD FHeS LIGLUTLND G
umisals@aper, Qurmearngry Guns@sar, HSiGauTT pLSoms
wppid Cgmflevgemp CFwedGDaT LPHlw FiesTenTsasemar
U EIGREDeT. OuTheaTTsTy C\FWedS a6 HMLiLIS

DL GUGRTEIGGIT LoD MILD LIH6HET Fol " (5) 3y m@ilair

5735 CsESmISMTSaYLD, LiFIewLo LoPDILD OLITHOTTSTT

UTIFFROW UATIESR LD 2 e F)6wTD 6T

3.17.3 enllag QarLjsF. auenils Qsm_jiRemw ysMLiLIH6D,
@VILILITG YeuFgsTev @ LpBlevesar wpmid Gufl g 8’y
EweBPled LS esefler LmIans (LpaTeaflaneLiL(BSs alg
wWSBwLb. auesslls BLculysmasalar Q1L jéRs@ LG asar
WS YSTIRISeTTE CFWLIGHRTDET LODDILD SWTFE6V,
u@ed pmId LB L pupPseailed LpEHW LIEIEG HsE)6ETDeT.
UGG TGS LIS @YFHGIT (LPHTGHLOSEHIGU [5G L_(Lp GO DG GIT
QEwdL@SHIMG, LDTBIS YBSTTF®LSET LoPDILD Seoflwimi
Boieuermisar OFBEsY saflar Gung i8S wmaFw
SHaevHmar GLpiaiflaer, Lweerer pigOeBLiLInS
eTafgMaSa L HMILD LpsFHwLones CFeealsenar
BTGLIgImSHSGLD 2 FaFDGI. UIITET LIF6%6IT
(PSHTELDSEIUG FLL_eLoLien L LIFTLOAILILIGET eLpevLD, LIS TBI%
9B MIFHLIGET LOPDILD SeSWTT BlDIcueTBISaT (LhSEH W
u@aysefar yepisamew 2 G OFw (Lpig b, QST epevLd
el CBTL_féfevw sHs% (LpLyujLd LOPDILD FHIGTLI
FrevBIGealed Blnieuet LBeaTserenioenws GodLBSS (LpLyuLb.

3.17.4 s wppibd Hieursg Caemals@bssTet ysra):
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GIHW FTew PDILD BesTL Mo FL L oPDILD BlieuTss
SLemLae®aT Blenn Caupmicusm) @ &TLILIG 3,6 GRlEI% @b LD
LB6S@EHLD SUPWLD. Seweu LIFILOAHMDBISET, QLILIbSEISGT
HYILD PLILIBSEIE@FSHSTET FTSTDISED AT ILPEIGF STD T, FL L
2 flenLo&aT LPMILD HL_OLO&6T BlenawBnSsLILIhaiens 2 0%
QiR apest. GogyLd, Sjeoeu BHHETVSHE Blicuns

QFWe (LD AT 24,558 F D 6T, F)D O LOWI TGS

1y LRSS, GL L O 6O LoPDILD CUGT RFHSGL ewL_
QFwedLI(SHIS T 6.

3.17.5 oumuis® wHmis oyfey ufwrpmibd:

), GUGRTLOTES S FIGHLD STLILIS 9,6 GRIEIFGIT LOHMILD LIF6Y 6T
Y TTUIEF opmid ey URTPDSHDSTeT G LiL10ss
UTEIGETTS OFWe LIS GTDET. 6 UGTLOTGT LOD )LD
AN L SHUIGDFEOT 6 LPEIS TG DT, 4LpLDTET
U@GLUTLIeY, $0al YITUIFS LoPnILd FIEINISET FITBES

Qs n6Tens au@GLien L @ILLGEBGD . HTLILISG 3,60 GET5I% G
HDILD LG 6YSEHsG6T 2 aTer Blajd CFagamsL
LWGTLIHSSI QUSET eLpGLD, LIFIeDLD, SHaewPbs (LpigGlel HFS
WHMILD FepsHSF T (LpTCRTDNSS BILD QUIsS (LpLgUfLb.
SIS QeIeRIEIS6T DML LIF6YSET, (LPeODIWITH
BlIu@ESLILL L Te), $H6U60 9fLg LILIGH L UNGUTES FeLpSHSend

2 (FUTHGUMS QUATTLILISET eLpevLd o8& BT(H%6T F6 LiudeT
BlenewiTeT aUaTiFH @)ewsGHF@5% G (Pos&W UBISel LS ard

QeuiSamer (Qos@sar 16.10 wpms 9.b g urissays).’

7 "Ensure public access to information and protect fundamental freedoms, in
accordance with national legislation and international agreements", s&&w
BrGser gLl Blavew G me L 9a9B59 @wsGsar, 16.10, @evs@sar
wppib GPlsTLyser, <https:/sdgs.un.org/goals/goall6#targets and indicators>,
01.12.2024 ey syamusiiu g, “Support domestic technology development,
research and innovation in developing countries, including by ensuring a
conducive policy environment for, inter alia, industrial diversification and value
addition to commodities”, @88 w pr@safler HlanewGLmprar 9 9albsS
@as@sar, 9.b, @eagsar wpnih GBS 19.56T,
<https://sdgs.un.org/goals/goal9#targets_and indicators>, 01.12.2024 sy
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3.17.6 galuuL L wpmib %G Haeatajseamarti GLigmyisea:
SIS QeIeRTEISET DML LF6YSET, ULy ILD LoPMILD 26l &Lb
GTHIQUTSH Q) (BBSTEVILD, BLOG 2 pIFwimet wpmih Gsalaipm
SQIEFTT LTI LIAWBRIGET LDDILD HLOG SesiiLiL L opmiLh
L () Blenestoysafle LpasHw OFTSSHSSTTGLD. e BLOF)
QUIGVTDIEGIT, HGUTFFTIBIGGT LOPDILD FeLpd UGTIFE LipPlws

I GTeRT 0 &0 AT 6 LD B! & FTD 6. LIS eS6T LoPILD STLILIS
O, GUGRTEISEGTLI LITEIHTLILISET eLpevLDd, 6TH)H5% M6V
FHSPUNGT(HSSHTSH BHLOGI SL_[bS HTVBIGEGTULILD HLOF]
ufg&searud LTHSTERCD LD, B)SETT6D Y UTHET HLOG/
I LIUEIHET, FISTHET LODMILD FoUTOFHGTLI

LA B&I0&Tent(h) SpmI&0)STaTar (Lpig uLb.
4. Qsrerenss CHTL LITH ST

4.1 Gupyanf) siaiLig SMLILIS YaIewTEISeT LPYILD LIH6%efled
uBeQFuwliLL L FMUS®ETULD STeauuLd SewT(hH LIS
LWGTLIRSSI ISP EHTT HDeyiid 2 feoioujrd @Ld. eTUpSLILIL L

FL L GG 2 atar L HLILTHS6T @)(555CLTHeVILD, HTLILISG 2,6 GOTEI% 6T
PO LD a6 BlumwwreT LHmh Fwioretd aSwapseisr SL
SMaTSG BLTH@S@GLD L flgsareans @) was Couan®bd. FieuGss
srUusmiser sayarfare (ICA) o peaurssiu L

&Y, UTSHTLILISBEIS®T OLipieufleaisnanear 6)&meaTendsdsafed
GOUA_ LUl ®ereruiy, “srLiLs LD e sear ClLIDIPNISDETET FLO

2 flenio eraiiLig) GlaumioGest FLoioms BL_GSLILIG UG oL HLOGG,
GRS HTLILISBI% 6T O (BBSI LILIGTENL_ UGB HTGT FLD O [l60 L0 WIlL|LD

2 eirar_ERwg”.}

4.2 GumpyLityewr_evw aTeTLG) 2 fen0&GTL LITGISTLILIS QLD

YeYFLILIL L.

8 Principles of Access to Archives, sjeuGssgyeuens sniusw Gugeme (ICA),
COMMITTEE ON BEST PRACTICES AND STANDARDS WORKING
GROUP ON ACCESS, 24.08.2012, <https://www.ica.org/resource/principles-of-
access-to-archives/>, 01.12.2024 ey Qumieufluic L g.

9 Ibid.
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S&flBLITSET LODMILD B)M) 6 GHTEIS 6T @) TasiTenL_iLjLb &eTs 560
T(DSGI5 0B TaTUBILD HTLILIS 24eUeRTBISET LOPDILD LIS 6YSHaN 6T (LpdGHlw
LIBIeDSS @GPEE DS CogyLd, QUTDILILSI DS 19 WL Y TFTEISS®S 2 0IF
QFUIUSH @ 219 LILIGHL_WITET $HaUG) LODHDILD FTGTDIHGT @) TewTen L LD
ungismiLGaid OLpiesflevw auLpE@eaB@ILd STLILIE yerewsT
Byewisaer (archivist) wpmid uSeyser psrevwwrerisaiar (records
manager) umiens Cgr_jé@wnes LIPS wpHmyd GLotdLimi’ g &7 eLpevLd
@LILEO ST (B LewLiLi(B$s Couesi(p)Lb.

4.3 GlarafiLiLienr Fseremw FHTLILIS 3Y,eIGTEISGT LDODILD LIG e 56T
(LPSHTemLDSFISB 60 CleuaflLiLien L SSeTent, HTLILI% 246UGIBIGGT LOHDILD
L@ eysar QLTpILiLITeT YBETHSGTTD 6Tal 6Ty

S QUURSSLILL B eTeTeT, BneeTEISene 9jeuiseler aumpsandeaniLs
LT@SGL LGl HSS; I uUDPIT BlicuTEsSmS BiaFHsELD

Q& 16iTenH 56T, FL L BIS6T LODDILD & (LPMBIGLPGODHET; LODMILD 6
eTaleuTn O FWIsGSLILIRSR @IDest, 6)LDIeuLSS6ETen oW TS
wAPOLUILGSETDST LPDILD DD eTaIUTN] LT HSSe0TLD
eTaTLInGS CFMNald@Ld FeoL (LpeDSaT LoDDILD O

Qs rarenssamarci uwegsar (USCT) Lyfp& Gsmarer o aDm&i. eTaTGal,

@uguma;&a;n& SIS 5@1@@111,5@(_:)@( repository) @SLOTYIIG!
o L LI SLILIG YeIewIBISaT DD LB ey HefGT (LpdsTew LDSGI LD

2 (BUTESLD (LS 3S&T LID & @aIOeun(h sL L G ayiLd
QeualliLe_wieasns @) bss CeuesBLd.

4.4 p@eroLivmE TG SLILIG 2,0l EIS6T PDILD LIG6%H6T
"wppewneTenas PmILh LAPOLILIL TSma" TGN LIGHIEn LIS

G058 E.”"0 Brl g e #m Qw2 eire e 6T @Ee LT enr_
2 1 QFUIMSDHSTS, TS BILIGRIISEHLD BDIeIGTEIS@FLD FBIg%eT
ugrfliy, smee wppid/Sdag SUHLULT 19 adsLiuL Garar
SIS YIGTBIGET LOPNILD LB FGTLI LITHIETSE (PO UITS
BlicuGa@Ld QLmmiLien L O)&mest (B QTCTeS. HTLILIS 2,6l GSTBIS 6T LODDILD
LB ST SeuDBIGT RHELOLILITL L LI LTGISTSGL CSnaTenssar
WwHYILD CFWGUPDSHEFSHE DL BIURSSLILIL L T6D, Yeau HL_bS
SM6ev O\ FWGSGT LOPWILD (LPLY6YS@hSHTGH [5LDLIGLOTGS FITGHD THF

10 ISO 15489-1:2016 — Information and documentation — Records management —
Part 1: Concepts and principles, April 2016, sieuGss 1 Bliewrw SyeoLoLiyy.
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CFEwe L@ LD.

4.5 vedasemserw GIGILIG], 2 aTaTL_sH W CFWe(LpeODEHET, (@)L HEI%aT
LoPRILD B (DT GLolbLIGSSHIUSDGLD BlewevBlNISH6USD G LD
@6 2 PLILTL_ 1@, @& LedGeuns BlmIcueTEISaT LB DILD
Goaflliyseps@ oo Gs@ng. Coafssiul L, QFwengsi’ L
LppId CUDIASSETEn LD FTGTDISET LOPDILD H%6U6dS 66D
GO i Couemiig w LIGY jen L WTGTBISET, eWILIaBIS6T, Blay
LoPppILD uITNISmaeT IYBIGHASS, allgons FEHLUBSSHIMUSET eLpevLD

SIUUS BIDIQIGTEISET @Q)BS 2 NIPLILITL L 2 (B6UTHS (LpLyULb.

5. Q& raTend: 9M%enssar

5.1 Qrss Csraensuilar WsSw SjLbFbiSer, GBLLTS STLLS

DL GUGRTEISGIT LOPMILD LIH@FET (LPHTew LSS LD, GTeRTLOIGH LIS)6 56T,
w@HLSE (appraisal), sesmeaggsed wWHDILD HEPNIS; CLEISEW;
Qupiaufl; srBlewesar; LODILD 6T FISEE 248w euppled

S IFTEIGSH T BleveiLm e L96Teu(BLd PG enasar aflelfss 6 er.

5.1.1 Gasfw yeuewsis STLILISLD BTL 1G 6T STLILIS 9,6 GHTIEIS 6T

LoPpQILD LIS@FET (LPHTHLOSEHIUSHIGHTGT 2 F&F BN eUGTLOTGLD.

5.12 uBIEIS G STIFEOLISET BbIG 6T B0 6L GBS @SS 6T
Ly aysar, QFwedsaTr LHmILD LRLIHDEISTESTL FLimeT
LB6SET (LD WIS 2 (FuTsSLILL B, satauiul’ (),
Biu&ssliL@eams o pG CFuiyd $L_ememws

Qs reT(H AT,

5.1.3 aembar agpeopulled 2 peurdsLiu L (born digital)
u@eysar o, uenL_Lifer LerafludelprGs (e wins
Blicu@gasLiuL GeuestGILd.

5.1.4 arewrfler L@ ayseier 61mi@GLD BlenmbS SeTenLo,

2 GL_WETn LY Ul SETELD LODMILD Q)W EHSS 6 LD
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YPWDmDS HhGB 60 CHTes(®), HTewiGLTEH 616v0TLA G
u@eysefier @ewliur® wppid o LGwrspleneuilenesL
LINg|& M55 Uy euTeT eTasmiflar CLIgnIend: BewL_(1peom&Her

(digital preservation) 1fs wpsRwiomresrenar.'!

5.1.5 @wuiys @perisear CsemeuliLi@Ld erenifler LISasar
PSTLSSHIILD 2 1 L1, LIBIGSTIiseNe L Gw L1G6s%eir
PST®LOSEHINS B Detisenar GLoldLi(HSaHusnSTeT LIUIDE)
wpnitd Fpet Cobum " ® wPPser euFwLb.

5.1.6 &LILI% 9),eIGHIEISET LOPDILD LIG e SGET (LPHTEHLOSE LD
srBlaasmart NaTLpniams 2 G CFuicsp@Ld,

B (LpewpEamar GLodLIBSSGIaS0GLd, GLiTgLDmeT euar
RHSEL L 2 DG OFWicusDGLd HesidTeusiLiL] LOHDILD
@ewrss auflpapaser Csena.

5.1.7 srlius gyyeuestEiSeT LPDILD LIS S6T BlicuGLiLIFed

g6y UngSTLL, uBLiyfesw (copyright) wpmid sefluyfenio
WA (LPSEGHN 9 LOFBIFHGTTEGLD.

5.1.8 &r1LiL% SeueTEIS6T LPDILD LIH6 S 6T
erasramfiwwiors@eug (digitisation), s16s5Ha LB ay
Qeuiwiul’ L serEehPwmIS6T LPMILD HeoTLiLIL

91y Livien_ulevres GFalllifje-&1L LjeL LISes%@5sE
(audiovisual record) ergreroner Qumpieuys) QOgm_jLimes
BETE LDHEHGT QILDBI ST DG

5.1.9 augeuh PmILd a1 _sLb 615I60UTS @Q)(BBSTEVILD, FLOLDTEST
wHm/h Blwmwuiores NS pemasefled &TLILIG 3,6 ewTEI% T
P LG esEssSTT LTS daralevmes GlLmiaLf,
QavefliLenL g setenbenw 6TafSTHGH DS, OLITMILILIS
Fpene OFWRLBSH B, AMe 2 (HeuTESLD LOPDILD

11 “What is digital preservation?’, 9 @fli" L_a LingysaLiL) g L asfl (DPC),
<https://www.dpconline.org/digipres/what-is-digipres>, 18.11.2024 syaray
YeYFLILIL L.
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ufrppsms sardGals@nsg wpnis Hpps srey (Open Data)
pwpPsaflar aamiFPeow 9ys5Mas 2 S0 F DI

5.1.10 @i pLrgemsuiae gaurssLiul ® QupLiu@Lw
LB @ &6 FTBeVS @55 Q)eBIGLD LIS e ST (LPHTHLOSSHI LD
SLOLILSN SaIuFQFUIWLILL B BIiuSSsLILG S

®TSS LGRS DSTIFLUSEHL 2 0P ClFuiw Carer(Ld.

5.1.11 uSrEls yBsrrFemusaie LG e EmaT eTalcuTD]
LWGTLIRSSI0G TS GB8S Loy Cau®LILSH @ aflfleurer
UL B yerayCsredser yPleymiss Gouest(hLb.

5.1.12 g&smeuLiy gL' L aeausar (retention schedule)
eTaTLIG FL L, Blieuns, B& wonid L9p CsmeusensE apL
UBeYEM6TS $SE®aUSSH HYSDDIAHS (LPEODWTS BlIeuBSsL
LWSTU@RILD (LpSESWILDTRT &(HI%aTTGLb.

5.1.13 augeud opmid ceni_sgensLi QUTBL LIGSSTLOGD,
SILILISG Y eUenTEISaT LoPpmILh LB ajsemarti GLgmialg) eTarLig)
@ URTUUL L QuIDILIUTGLD, @& (LpeODIWTET [bF6uTds % e

Guing QeuaiGeups cuarsisemar @bm%H maiss Goua(Lb.

5.1.14 prlged srlius yyeuenimiSar LPmILD L6 deiT
WpEHTmLSFG Hampuller L H6wrgs yeioLiLy, GuobLim®
LpDiLd WPHICHTDDSEID G STB®WSET LHDILD W

B (pewnFamar GdLBSHIS LA (LpsEILDTeTEn 6.

5.1.15 vweerer $ALiLI% 2,016 EISGT LOODILD LIG 6 S6T
(PSHTELOSSHI QLD GHLOLILFET LOPMILD B0 L_(LPGHDHGHET
QFwedLIBSSHIuSD G psTauciss Cungiones BS), wels,
OsmledmL" L1 PmILD 2 6THL L oLIoLiL] QUTEISET QREIBHLILIL

GousH @b
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6. G\&TaTen s (3)6V5 G %6l

6.1 spCuremgw WP TP isTw FHsFuleT(hd @ LIweTals@L)
aesulled, Qupieuf), QummLiysédmped, OeuaiLiLien_ggerenLo,
REBELOLILITG LHOILD LIGTI(LPSSSTenLd W O)&TaTend:demar
BleneBNISSHILD QUSYIGUTERT LOHMILD BIGHGOWITGS HTLILIS 3,61 GESTI5I S5 6T
LPnILd LH6YS6T (LpsTemoggald CTeamewCGErs@L LTimeass
L&Teu(HLD @)6VEGSB6IT L) SSGTLOTE 365 LD F)GHD 6ol

6.1.]1 @opEA@IES S L eiLienL aIeTILILISI

LB &S TS @haE M6 OFaflers euengwmpissLin’ L

LTSS IEISGT LODMILD HIB606VS@FL_GIT FHTLILIS 3,6 GUSTIEIS o
PDILD UGS 6T BlieuPSS60, LITGISTSS LOPDILD

QUi flaIFDSTeT 6 (1hEIH ERTBS HL L e LDLIGHLI GUGTTLILIZ),
SIS Y IGTBISET LOPNILD LI eFar BlIaSLiLGed Bevev
BEOL_(LPGOD, UGTEISGT LOPMILD BIL|eRTSSHIUSMSLI LIS THS

Qs meiter LBIGSTIISMe LG @I LpLIemL 2018 @ alls 5.

6.1.2 s wppis @upmGupon @ausssams Hysfssa.
safluyflevo, gaQwgseenio, LG Ly R HDILd GLmiciL)
QPwaipPer Gseeusemar GpiouiL wpmid GeuelLiLienL_wrs
FLOBlO@LUILIBSSHID eHHUND HTLILIG IY,alIGRTEISGT LOHMILD

LB ST (LpHTOLSSH MUSS BlicuGs@Ld QSm_fLjenLw
FLL_BIS6T LopWILD @IS (LpeO NS @FL_GIT (@)GHTIEI & 0IeHS
25FE5D.

6.1.3 Bersrevli Guaniersenw 2as@allS5e. Hesi&mevL]
ungsrLien L GLamIenFeil 2016 G ailFE6e LoPMILD HTLILIS

2L QUGTBIEZGT LOHMILD LIS e FHeaT (LpewmwnsLl GLigmise
(preservation), smiiyy (conservation), wpmitd BerGuaens
(restoration) epevrd QgTL_iBg Qupiaflaicns cusGalsse.

6.1.4 gaiemssrLiusmsfar UGTIpsSSaETanDmW 2 NIF)

QFUISED. UGTEISGT BIGODBES LIF6F T 2 (156U TS LIGM T 5 @ L_GiT
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FLOLDTGT Bleneuiled 9)e8)LIamI%EFLD HeTGeRTTL L B1%@HLD
@355 Gouanrgw aleflbLyBlenev wHmid TG BBSHauLd
G®ODES G(osaiear OFwede sTLULSLILGSSm 2 NG

QFUIS. FEWTT 246UTSSTLILIGEISGHGT 55 TSHmS
wHEGL 3G Couamaruiley, CxFw Iy euenmrs STLLISLD,
CampLiul’L_med, gy eieTsETLILIS RS 2 PG enw &L HBS)
CuaCpras euaLiLBFSa LD, STLILIS ,6UGHTEISGT LoD LD
LIBeY&6T (LLFTLDSGIULD Fen L (LpeDEHefed LITES

8 BBggeud wppid unGspeL 2 CFwiwayd LD

LOPWILD QUGTIEIS@FL_GT PSS LPLIGHLI QUL BISGTLD.

6.1.5 uBaysar IPET®WSFIMILD BewL (LpewDFH T
BAIGTLOWIDTHSSM. FTHSLD LoPWILD 6TeRTLOGT LIS e FHeaTL
uBay QOFuiged, LITLASS® LPmid LB 0L G LLSDHSTesT
SIULRSSLILL L QFWed(LpenDS6T LoPDILD

QsrfledmL LiBIG@man 2015 GaLILSET epevLd GLITGISSHIeom uied
UG Q&6 (LPSTLDSHGULD HEw L (LpeoDHeaT GLoLOLIBHSSHIF6.
@B eTeaTLOGT WSS GLYL0ssE@hs G FAmLins Caanal
Qeuiugm@Ld, QeuallLiLienL S aIenLoemw uaTiLiLISD LD,
Feps-CUnGaTTSTT (pTGaTppSas anLGSSIUSHGLd
GTGRTLAGST LIS QY& GT (LPSTELOGSHIQULD GTDMI% S TaTaTLILI(H)6Ug)
L& (Lp&GuiLh.

6.1.6 Qumeulf), LWETLTE WPDID WeTLIWEETLITL L 2 )%
QFuiged. Oumieuyl), LWeETLTG WHDILD BATLIWGETLIT®
B HTLILIS 2Y,eeHTBIS6T LoPDILD LIF6 56T

(PFHTLOS SIS Flanpulled DMlayLl LITaIeD, L|SIeLD LOHMILD
FoLps (LpTCRTDDSNG 2018 & NS SGLD (LPEH W F(HSSHIHGTTGLD.

6.1.7 srius gyeiewES6T DHMID LFGSGT (IPHTOIDSSHIMIS
QsTfleov® YFNEHQ. LIS e F6T (LPSTeLDEFIQILD, FTLILIS
BOL_(LpednSaT PN eTesTiler GLigmiens S wealmnsled
Gparsar wHpi BlLaTSSI0E®S GLobLBSSIuSHETET Sm et
Guobuin® wpHmib LIPS wpHseoear YsNESD. QSFma W
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Ludpuied YTSF| D5 @FE G LD HTLILIS 2,6 GRTIEIS 6T
LPpID LB eysefle (PERWEHIaLD LPDILD uFssLd, Glom),
@aid, Gmeir, LmeSlaTid LHMILD LOFLD Y& waIpenpLi
QUTBLLGSSTLO® ST TUJLD FLOLOTS BLSFIUG LIDPIw
2 aIPMT @)(B55 CauatT(BLb.

6.1.8 afifliyemriay wppis Gurg FEUTL L 205@Gallg g6,
SMLILIS QY eeSTIBISET LOPWILD LS eFefer HLiL GPSS5
Qunggsaien_Guw affliyemricoe apLBSSIS®, He0al
LOLIL|FHEHL_68T FFH LI(HUSET eLPGILD, SHTLILIG (LpWim F%afled

Qungdseiear LBsalLicoL 2018@&algse o L L1 .

6.1.9 sieuGss ggimipLieou arargLiug). Geelpm’®
Q@IS FHTLILISEIS6TN6D aussHLILIL (HeTaT @)evEieand Lpmslw
SY,eUeTd SILILS CFaHLILS®aT, BLOS BTL LGS QUTGTH N
BBLH@YSHGIT, LDSHEHGIT, 6V TFFTIEIGET LOPMILD (LpesTGaTTa &% 6T
upplw ugps wHnd ffeurer Lfsamew Y@ILDSB DS,
FQIFTIEISH@5H S @)enL_ulewTeT 2 e IwTL_m6w ITISH DS
WO/ YPleuTins YITiFReaw eaTliLB S5 Emg). earlal,
@QLBRUWITS yeauems; sTLLsEsmer (migrated archives)
Oupiauflaicns TalST1%GMSDGLD, 2eIewTS HLILISBIS® TS
DpLouLl Qupieug GPss CUESFMTISMS BLSHI0SD GLD,
Qe Laumsearti Lufiordls Csnearaugn Ld, Hnbs
BeL_(LpemEmarLl LGTLupnIeasn@GL, CsPw FL'1L_FFHed
QuTmg STt ANDSE@HS @ 2 L LIL B STLILIS 246U GRIBISGT
PDID LUFSET (LPSHTLOFSHIAUSH0 2 EHaTTaIlL FI5I%He 6T
CubLBGSgIeusDGL FieuGssF 9eooLiLFer LpPmiLd LD
BIHS@FL_GT PSSO LPLIGHLI 2678 G LIS 2 QUFILD.

6.1.10 Qurg srLiLs yeeTESeT IHPYILD LIF6|FHE T
BLOL®S560. Csemeutiul’L med, CRw Iy euents STLILISLD
wopid CEm_jyemLw FL 1 B&TheE@pL_ e
SVBSTOVTRSG!, ClLTg BlicuTsgSDGL ClLmmLiLimeT

B STHSATTE) BTL 19 G 6TV VSHSGET & (FUTSHEHLILIL L 9T
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OsrL_junet YBSTILILLT STLILIS 9),6cRTHEIS 6T LODDILD
uBeysemar GBLILY e@LiL/1BL L 105 yIFTEISL FL L

BL @I S0S THSSILD. eTaTCol, devau CLTgF CFTgs5 155
SBHSLULGOBSDest. yesrmed, et @)LiCGLTg HHL B dyedevgy
Bl e L ® QeaualCupluger aflenaralns

GLOAPDLUILIL L FM15% S(HSLILIL_GUTLD.

7. QUTBBSSImIg W FeTeni DM CHTesLw

7.1 Qr5s Csrerens, Ly aid ODILD 2arL_sgmsL QLT LIGSSTLOED,
LB eSEGT 2 (HeUTSEGLD LODHMILD S VIGVS 3,6 GOTS S TLI LIS 1% 0 GIT

Bieu& s CsFw, Lorsrest HMILD 2 6iTeasi F&THsaT o L 111
TS LGB IBIS 9 FSTIFLIS@ESGLD ClLmpBaLd. GlLing
Bieunsg&nGer GeuaflLiLienL_ggeaTenio, GQLITmILIL|SFD6 LOBDILD
DoLOWTRT FlicuTssems 2a1d@allLiLGed SMLiLISG 3,eleIEI%eT HHILD

LB e &6T LPHT@LOSHIUSH T WPSFUSHIAUEDS )& Sl DISSIF DS

7.2 &ILLIS S),eueTBISGT LOPDILD LIB@SGT (LPHTEHLDSE| LD

B (LpeDSaNed Sl TSS6T (hsSHWSSHaS®S LILIS0)STesT(®),
LD P CUGTEISEGT QULpEIE 2 DIF WSS, 2)6uisefe

F55F TS 0FsGLD H0Cs Cauemaruied, CsHw gy euewd &TLiLI%EI%ef eT
SIS QeIGRIEISET LODDILD LUFQYFET (LPEHTLOESHIQULD HIb6HVHEH T
QewedLBSSHIus GBs% LNFNss aTeuBLd BmeueTEI%mar

D TFTEIGLD 2615 G EH DS/

7.2.1 gefllwri Hpieuemisar: aenllsEger opnILd @evTL
Grrgapm Blneuetsisear Gurein sesflwimi BlnieueaTsis@hs S
SIOSWILDTET auenfls LG ays6T, FLL LiLLTal $L_eLs% 5% S
@)ewrsI&B60 LPOILD LI eiTar (LpigOleuBLiLInS 24505560
G wames Csemal.

7.2.2 pofgems srips SemwLiysar: BLOIS®S FTIES
e oLiLj&er, auflLn’ Bg Sensiser HnILd CSTL_FLjeL_w
BlmIeuesTBIGar 2 6TeflL L BLOLISS FTHHS 9 LOLIL|SGTTC
@GP BHEHSLILGLD GBULN_S55% P LILjeTer STLILIS
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g eucmnismar CsFws Csrerens 9BGHNERDSH. SSEHW
BDIQUGTEISGT 69aISH) (5 SGLD UITHNI LOPMILD HGOTEFTT
uFesearLl LTGISTLLSET (PSS WSFIaIZS @)

eI DISSIP DS

7.2.3 selpuiser wpmid Fepsmiser: @)bss 6\smearens
G651 B LITHET LOPDILD FeLPSHBISET LIS FEGTL LIGH L LILITGTISGT,
LTSS TUIGISET LPMILD LIWGTIHOTTS UFHSSGLD LIBIHS
9195CHmy L 0 ST HEmI. @)% SesipLTFHeT HMILD
FAPHBISET SMLILISG IY,eUGTEISGT LOHDILD LG e sefer G LienL
Y BIGHNa55 2018 GNEF WS, Seuisefer SeflLiui’ L,
Qsmpledperm P Feps aumpsasulier Qumpiures L ay
ugmofLiL) B (LpeODE 6T 2615 G NS F DS

7.3 LUDIms YBETIF®LISET, SENWTT BDIUGTBISET, OIS FTTHS
QY LDLIL|& 6T, SeTBLITHGT LOPMILD FeLpSEISe T B LIHSH U6 eLPGILD,
SIS QeIGRTEIGET DML LFQYFET (LPFHTMLOSHIUSSHISH S (b

e fleunes Pppid 2 erer_sHw ClLmieflLpeme BDieaIamSiyLd,
BTG, GeuallLiLienL g eTenio LOHMILD HLOG LIS TLILIL L
umgbufussmart Cuanimseawyl Qbss Csreaiens GBTssLOTES

Qg mevs1(p airengy).

8. OETaTens: GC\FWOLIHSSH60
2 55\ %5ar

8.1 epCawrurw L@@ #1: wrLivs yarmrsisar wHL LGassar
apsrarwsgians GPEs tyFw s 6. 1981 916 gyenmigair 30 gyb @ewss
Csflw a1y sam L (DBhS55) FL L gsme GmssLiu L 1973 gy ib
ety ar 48 oy1d Qevss CHAW Fallysdnl & FL 1 LD eTaiLAGT LB ayFear
DUl BiuSFE®, LS aS6T LpSTegGS el auflETL (HFeme
QULPEIG S LoPWILD LIFTEIS S DETIFE LISGET LOHM)LD Sa6shlwimi
SYLOLILISNGD STLILIG 9 emTEISET LoPDILD LB eysenar GLimiaiLf) $e60

2 araflL L Qgmatensulled erupLiiu’ L Pesedsamansg Sis@Ld auensufled

pjaug ey QFUwiLi® L.
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8.1.1 2016 y1b syewingeir 12 opib @)evss H56ue s 16T

2 flenind #11 1, GO L LU QUUIRSE5SE 2 L Ll (),
"RaICUT(H GLYLoSE@ISGLD @(h O\LITG 9DSTTFem LU

2 Lo, HTeUeSle) QWG L BHILILITL Y60 2 aTar
ssaevsmar Ounjeufluyd o fenio 2 6" GT6SIDI Fo MG DS
OungILs% s &S ssaIsmear CQunia) s 2 B
QeuiuPed CsRw yeuenis STLILSSH T LPSHW LIBIGHS
QYIFMEIGLD Y EIGFEAEFRDS). BT 19T FTGTDIFGET, [516HGT6LS56T
LHYILD SHUDFET BIIUGLILSHGLD LUTSISTLLUSDGHLD 9 S6T
Qungiewus Bleop Coupnicuspsns, LS TEIS 9GS TIFe®LI%e T
U@ eysar, TLILSE FL 1L gBer L ufBgiengahsLi L
SEs@aILIy sTemsenerg (retention period)
BlopsrliCUeniensssns CaFw 2, a1eTs STLILSSHD G
@&LIPPLUIL®BL, @F $56UTmFW CEEW Faul) Sl & FL 1
Qaevss548, 1973 (DwssLiu’L_Lig) @ar Sip 25
BT (D% @55 GLI LD @G MSLOTDEE 2 GTaTL_HHWF/. BlTeITs,
FLL gz LIp Cprssniserssts Caemeuiu’ L me,
UBeysemar Sjeuppler oyFw geawsgge (office of origin)
BT FTVSBD G 6USH (5SS TLD.

8.1.2 &LILI% 9,0 EISGRGT BLOLISSSETGOLD, SFOSGILD,
@ewliur® wppid 2 LuGwrspleeullenest HEFHDISSHILD
srgenfisar, 2022 oy,b oyesrig e 9 oyLb 616w HesilpLIT ST6
UngSILILE FL L 86 B(BasLD QFWicuSaT pLpevLd g
eSO wmAwiiuc L 'CPw STLILIS 2,eI6wwTEIS 6T LDBMILD

LD eyser (pETeinggiald 5L s@DaEreT? s L il
@D LG euSET apevtd BleuisG OFuiwini@®eugyd LOe
WPpE&HWLH. J5AWFS LD, SesuyflepLo LoPmILd GTUPSLILIL L
FL_g@e aupmisiu L 9p s QUUTRS6T @@h GO0 L
FTVSHDH G ePLO LIRBSHIISHTS QU T, LIF 65T

LT (S Se0TLD.

12 Draft Principles for Archives and Record Legislation, 2004, #ieuGsssy,aemrd
srLiusw Gugenar (ICA) ‘Preservation’ eraip Qsmarens 16, Lnigsayib.
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8.1.3 smius gyeuemds’ L @6 senL_Pwins Hmssd 40
2T OEHEHSS (LpeTy OeFwiwiiu’ L g. CsPws Csmareans, ICA
Q6D 2 (BUTSSLILIL L STLILIS 2,6GCRT/EI% 6D 6T
Oupiauflougpsies O&neTenssefar iy el uile, 1% 5% 6w
SILILSG Yauewtd L L 1D, @LiLmie) QFuiwiinl @

wpiaig ey QEuwliL@®wBuUng), wPppepDIL &, STULS
QYUTEISET LOPDILD LUDaFEeaT ClLmicuLf) aUSm % Tas

2 flevwenw Gogyts 2 YIPLiILIBSS CeuatrGLd, OLmieuy)

L GUUTE eTupsLiti’ L FLl1L SHer g LitienL_uied
@QwLiumg 2B QFuiw CeuetrGd pmd CsFw 3y, aicwms
S1UUS5G e Cumieus) e1LiGLINgILD FLoLDTeST LoPHILD
Bumuiner el peapnsaled aupmisliu@eams o G ClFuiw
GouasTHILH 6T6TMI &BeOLOW TS LIFbGIeHTSS DI

8.14 QFwe Ljairafl:

o 8.1.41 1973 gib gyewrigair 48 gyid erewr CaFw
FOUY EF L& FL L FWSF B (HSHIUSDHETS
Bufgsiiul L Gupaier ' Csfw 3y, aems
STLUUSEISET LOHMILD LB @YSET (LOFTeWLDSS|aLD
FL L S@D&T6T S L_eioLienLs o uFnmisd LfNEeNss
Gauasr®Ld, Goguid @Bss Osmaramsuied Camiy L B%
s Liul Qerer Ggeneusar, QUMmILILSa6T LoPmiLd
Qewe Leralsmar Blouisd OFuicugpsns,
CaemauiLil L _me, L9 QOsTL_fLjeoL_w FL L BISemar

(QaewiLiL) 2 gois Lmissayh) FAGFUIw GouesTBLD.

8.2 wpCovrurw ua® #2: LSEIE YSETIF®LISTD LIS)0yS5er
pSHTDISGIIL AMPIFETL B)SOFHN HIILD STBOVS@FHS (3)TEISS .
LUBF®aT 2 (HoTSHGHSM, SISV, UMSLILIBSSHIFD, CFLilLiL,
Gugmiens, 516\ HLiL) ppid HY&Hmed 2 erall’ L LI e ser
(PEHTOLSFUSHD (LB SL L_BISmar @Q)bSs O&TaTans

Y EBENEE D). FOCLTS, LR TEIS 9FFTIFH LIS EESS6T 2_aTar LIS 6y
Cuewted BenL_pempaser GQUBLOLITIL FieuCGssF STBlMmVSE@h%E
(LpIGSTTGSTEn e LopWILD @)eoTBISTSea. LG e sefer @) pLit,

QL O Lwiey P nILd HeOews GLoTFLOTET (Lp&TeDLOSS LD
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Grevausemart LIWGTLIGSS LIS TL LTHEEGLD LoPmiLd
QurmLiygsmpa womib CeuelLiLy L GSaEIwwamusg $HSSMTLD.
QIaed BLgamsuiler GLirg o (heurssLiti’ @ Qupliu’s
2_GRTEDLOWITGT, [BLOLISLDTGT, (LP(LDEHLOWITET LOHMILD LILIGTLI(D)SS% T 1L
LSeys6T a1l (5 FTILrs LUFTHSSLILE S HevL_(Lpewnufled
2 aTar gyewioLiysar 2 CFuiw CeuesrHd. GLogyiLd, L% eier
LHLUILF®), FEEUSS6 LOPMILD HSOMISED B Wepenp BlieuB LiLig
@055 L1y ClauBPLIL®mS LBL SSHILD HL L GLOLILIEET 2 (HeuTSHHLILIL
GauasrHd (Lmiss 8.3)

8.2.1 QBss Canearens, STLILIG YeaIeRTEISET LOPDILD LIS 6 ST
(LPSHTEOLDSFIUSHSHTGT CHTGTEDSSGT, (LpeHDEGT,

B L (LpenaEer Loppith Ceemeusemar Blniad Licv FiaGss
sumIsmar AsAsH g (QemeaniLi 3 el uTigsaw). @ BSS
SIBledevaaer, ClLng Pmid Sellwurg smliLs

B GTEIS @S & 6T o owW LI BSSLILIL L T, Fu
RUEIGpDenw CFWPLUBSSTLD, STLILISG BL_6ULGSEHS 6T
Lpnid CFweLpernSailet SILd LDMIL Ble»evSSeiTen LDen L
CubL@ssars, CFwey CsilLiemu HsMssemLD,
QUITMILIL|Se6TS GeDSSGUILD LOHMILD LILIGT] FTHbS
Gramcusalar QewuaGpaear xSsfssard. GogiLb,
STBOVE @SS @)enTEIGLD BenL_(Lpenm&HaT ETmet
SLL_GWLOLILS6T, QGLOLIL|SGT LDDMILD GLLY 6UBIHEH 6T
2618@&ILILISGET eLpevLd o aireand LoPmiLd FieuGsF agienipLicoL
YDSASGLD YDDES GG TR OTATRT TRTLIDS Q)bS5S
Qaretens auelynisgHng).">

8.2.2 LBPaysa6T (LpsTenLoGSHIUSDGT (LPSHW I LOFEISEGTH
F W TATUSET eLPGVLD, LIS FHET BlIeuF LILISDHETT 63 (1h
QUGS LODBMILD (LpedDwTeT QLI flLpemmew BnIa/ams

13 Standards and best practice, el L e urgsTLiy gL awfl (DPC),
<https://www.dpconline.org/handbook/institutional-strategies/standards-and-best-
practice>, 10.12.2024 ey Qumianiiuc L g; The Economic Benefits of
Standards, #ieuGss s it genioiiy (1SO), 2014,
<https://www.iso.org/files/live/sites/isoorg/files/archive/pdf/en/ebs_case studies
factsheets.pdf>, 10.12.2024 sy Qumieufluiuc g
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@558 ClaTatens GrrssLnss 6& T HaTaTSl, 3feusnBler
@@ wULT®), Cupieu) wHpbGuayimsew 2 nG)
QewiDwgl. LR TEIS 9DSTIF® LIS YBISSASSLILIL L

LB eY&6lT (LpEHTeLDSGeuLd LTTLL FOGTH ODIh GnisEH
@evered CopOlsmererLiLiGaems 2 niF CFuicusnsTs,
CsAw g euems saLiLsLD wHnid CHFLD (LpLpQUFILD 9IS
BL QUG SMESHNGT FSBH TGS @Q)B5S Osmarens 4sNSF DI/
FAGTNISET LOPDILD FHeUSNGT BESTLFHMToV (LPHTEHLOSSHIQILD,
UGB ImIS 9B MIFem et 1pLgOleUHS@GLD 91 LILIGHL GOWIL{LD
Qungieunet pL_gemgeowud OLITEHLDSSGT B
yAb&Csnarar o e BEH D). cTarGou,

O}, UGHTLO TGS SHTETHL_aDLo C\LIMMILIL|GTT®) LopmILD

QevaflliLen L wrer BicunssDeT @b (psHW LIGSWTGL.

8.2.3 eraniflasr uBaysemanti Qunmssaieny, COFTyledm L L
W pssPMILICLTS PMILD FT6 @)LPLIL] O LITWIEIE 6T
GeopLLgD@ Carliy auger @LibGuugiay (migration),
@panor®f (emulation), Guor’ L rGrr rm(metadata)
(UPSTELOSGIQILD LOPDILD QULPSFLOTGT ST0
s1LyLLI8 s epsste (data backup) o g@samar
TpmIs0\sTaTug uPwLd. ymBSNESLILL 1% GLmicuL),
LS eOSET LoPmILd ST6 LOMDH D BEIS6T60) (BB 6T6uTLAGH

LB QSETL] LUTGISTEHS URIGUTRT WEFLIT LITGSTLIL COFwasar,
S0 LeDGBWTSSHLD, O upieuy) S HLLTES6T LoBDILD
sanyfeond Qs rearenssmar Blniajaug SeufwLd. cTesTLS)eT
uBeysear BB LiuGed QL rGL L L 7 pmid @Lped
BHUDSMGT (PSR WS US®S @)B55 ClFTaTend

U MISHIBDG]. GTTLOGHT LI6FEGT 2 (16U 561N & TesT
&Lped, CHTHDLD, YFOFTELD LOHMILD HELOLILITE
SPWUDEOD YD 555 aUSSHI%0\HTATE@HLD 61w T
Lng%Ms G auensuiled, geveSlwiomet wpmid aflfleures
QL rGL L meweu 2 (heaundGaemsuyLd LgToALILIHSULLD

[OETEL EICHNEIANETS
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8.24 QFwe Lyarafsar:

e 8.24.1 Qs maTensWwTe) mRsNESLILIL 1L
F70uGss suplanesar, QLTSS 19w
Q@ Lmisafled, FenL_(peposamar GobLBSSa LD,
L@ Lu®ss OsNalgsad,
CrwedPneneTt yeTall_abd LIGIEIS
DSTIF®LSTTE ClFWOLIRSSLILIB LD,

e 8242 LIS IEIS 9BETITF6 LIGET
STBEOHVE @55 S (3)eTEIHSTn 141 LIF6Y 6T
(PSTDLOSHGULD eOLOLIL|FEGT 6T D)% 6% meut(h
ugmofes GLITGILDTET 6UaTEIS6T
ULPESLILB S ILOEFTaI 2 M)

GleuiuyLb;

o 8243 wHULIR, 3550USSD, IYSDMISW,
Cugmiens wPnId Qupieus) o erefll L L TES
9 PFHTIFD LIS @5 S LIS @YFBET (LPHTHLDSS 0 LD
U fETL HS6D apEISLILIGM®S @)eVEIenS

Csflw gy euews sMLiLsSL 2 niP CFuiuLb;

o 8244 uLBysaT 2 (BouTESLD (LhSED
LNIFFEHLOLIL] QUGHT (LPEOD WM
Biau&ssLliL@eams o nFoFuiL oeoarss)
LG IEIS BSTIFHLSEHLD R(B LG 6 56T
(PSHTELOSEI M 9 DFTHew W

Qg mevdsTig (BLILITTSGIT.

o 8245 LBwysar WpsTemLSS LD
ST (HS6OF @ L_GT () ewT/El & cUmS
wH LB U D GL, (LpTCTHDS P M5 T68T
LGS ST eHL_WTATLD HTEHTLISMD & LD
SETHMGALIL] HLL_GHLDOLILSBGT, GULPFHELOTGET
sesslGamssar ppid wHLLfRsmear CsFw

S euewIS HTLILSL Blmiey CouesrGILd.
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8.3 epGavrurw LGP #3: sEH@auLiL) S L 1119 a1BIEDT 2. (15MITSHSSED,
SSS@QULIL L L LIGeULD 6TGTLIGI BDICUGTBISET LIS adear

2 BeungHweuisar/ o feoowmerisar, LgmossLi Geaiewrigw
UBDaF6T, ES@aULIL| HMeLd, FilwmeT HYsppe GlFwesar(8.3.2.3 goL)
umigsad) wopid Goayd QFwe TRSSLILIL Sdnigus FL L
PFTISES 0 L_WTGTLD SRS eLPpeLd LIB e FHemer B Fss

2 5ayb @ SLQUUIL G SBalwunGLd. Hsppe Fweasaied GLogyd
BaHs@aILIL], WHLILTWe), 9fS560, UF e smar @b LG e WSHD S
BSISSHS® LPDILD Saupedp QeuallLiLyp 3,aessTLLS HYBSTISHDG
®SLOTYNIFED YFW®aU IL_EIGLD. LIDF6T $HHMaUSSLILIGILD
sTmBser Bpaeag Csmeusar, BF oIS papsar ey urgsriy (data
protection) sL_ewiogar, &6 o Aeoio, gD m CLITmLILSEm.D6D
wHYILD Lew srgenflgarted Shmedlsslu®Samer. @)LiaiLd,

S DHTFG LIDoFH®aTULd &TeveueTuilesip) meus P (HLILIG FISSWLODDS.
uBeysaar SLOLUUTL DD Lpedpule) $556aIs%5% 0% TaTalg

B QL H&& (LplgwTs SeTenLo, PSLiLIgwreT LTl CFweaysar,
QL& s GUUTRS6T, SUDTHL LIWGTLRSHIS®, FL L O LITLEISET
OO/ LUMHSTLUL] FHFNSSOEH6T CLTETD FSH60% @5
aPouEsEELw. " e Hnjaerd esar LOGaD Lo SaS ST LPDILD
QEweLT@S6T epevLd o (HeunsGw, QLpp HmiLd LITTLAEEGL
u@eysefar el fleumes @ LILFL 1961 g LiLieoL_uled SSHemauLiL]

YL LI TH®aT 2 (5ouTds Gauat@ b,

8.3.1 A Qsrjyeow gL mser @)5EsCUTS LD,
P Curegw wHmId 1B isrew CEAW FTLILIS yeIewTd FL L LD

14 Shepherd, E. and Yeo, G. (2003) Managing Records: A Handbook of Principles and
Practice. Facet Publishing, London.

15 Ibid. ‘Guidelines for developing a retention schedule for records management and
archival professional associations — including a model retention schedule,’

FiouGgroaiemts srLiLs Guieme, LG eser Goevrastento LPMILD STLILE CFTH6)LpeOD
Fmsmisar uppw ey, 2008,

https://www.ica.org/app/uploads/2023/12/SPA_2008 Guidelines_Developing-a-retention-
schedule EN.pdf; ‘Building records appraisal systems, managing public sector records: A
study programme,’ #iauGses LB aysar Guarareamid PSS Lamar, 1999,
<https://www.irmt.org/documents/educ_training/public_sector rec/IRMT build rec_a
sal.pdf>10.12.2024 ey SyamisLiv L g.

rai
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https://www.irmt.org/documents/educ_training/public_sector_rec/IRMT_build_rec_appraisal.pdf
https://www.irmt.org/documents/educ_training/public_sector_rec/IRMT_build_rec_appraisal.pdf

wppid CFT_gLe_w ol penpseler Gip
UABSIOISSLILL L $SF®QULIL| STUBIEGT LIS IHI%

Y BSMTIF LISATTE 6oL LG &5HLILIL. CeuesTBILD 6TaTLIGHS
Q558 CsT6Tens ueSyDISSIFDE. SSH@®euLiL]

L L UTHET FLL_SHD G (LPIGHTTS (B)(5FHEHSTn L _TF)].

FLlL @B aupmisinl L GeualGain $EE®aILIL] HTeVEIEET
@ewras0ns FlicuBssLiuL. GaiesGLd, @S epevLd LIG e 6T
LG SGIGEFOFWTET WG HIBSASSLILIL 1F ClFwed
wonih Bi9ss wHLiyew (enduring value) LG esamar
PSS YUTLIG®S Bos Couet(BLb.

8.3.2 Qewed LyeirelFar:

o 8321 wuQIEs Fs1IFmLISERSSETT LLBHLILFL B
a1 Caredsar GMSS UPSHTL (HSDHmaT
2 hunsGeuBad yaLiliuG e CsFw gy euents
STULSLD (perestessiiuied @)(hsEGLD.

o 8322 Gsfw yeuews srLiusd, Gsemeuwimest
SSS®QULIL| S L_IHGETH®6T 2 (hoUTeHH L&ILILSS
UG IEIS 9SS TTFW LIS @G @)60aRTibS/
Cewed L@ L. QeualLiLieoL_GS&@Ieoin LopmILd
QunpLiyestieney 2 niH OFuicsDHSTS,
WO MAWLILL L $SH@aULIL] 3L L 0IeHEwTSH 6T
GB85 Cungwssaiar o,Cursmatsmearn @)B55
Qs rearens LINFSI®TSS D).

o 8323 Gsfw yeuaws S1LiLIGSSHL GT
S BSTOVTRS S, 2 Aw L TLpwDPuyL_6vT, FTalg)
CaPw s 1L_mSaT LOHMILD G (LHEIGLPODS @5 S
Q@ ewEls, LlaTasTan) 9jeLoLIL|SeT 2 L 11
BGFNSSLILIL L sPppe CFUSmard
QeweL@Sgiag BwbSsLIuL L B sThsaier
QuimmyLiLin@Lb.

8.4 apCavrurw LGP #4: FrLiLs oyaremr Bljesmiser wPm/L L1G)ay%sear
APE TP UWTTE@5HE LIAPF) YYafESa) STLILIS 34,6UGHTEIS T LD )LD
LB SH6T (LPSHTLOGSHISHD ADLILIS $&H Qeewnssme, Lund Qupm
BILGTTSEET 2 (56U THGaUGILD, OSTL FLiewL_ W LIS TEIS
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P srrFeLIsefen G STLILIS 960lewTBISET LOHMILD LIS 6% 6T
(PSTOLSSHUSH D SIS CLoLdLIBRSSHIUGILD OF@YLD &L4RTLOTH DS,
@31 L Gain Y LISSHISET LOPYILD FFHNISSH0S @55 G aLflelGHEH D).
uBeysmars saTBLIYSE LB GL H%5 @Quemenio, LB e se®ar
FL1L_aflGrrgions 9fl5s5e), 16FIG $56160HMaT I ESHSHHEHLILIL TS
wpapuiad QeualulB®Se wpHmid Cungiorer &L HLILITEHSaT
@eownssted LG asafiar Gpiei FwgFd CFuuLiLB g 4G wear
@B YL miGLD. LUPaySaT (Lpeap sl sarage(capture),
aumsLiu@sgs (classification), G#llgsae (storage),
Qupieuflsserenio (accessibility), sésmeugsged (retention) wpmiLd
<spmieuams (disposition) o % CsuicuspsTeT yPay LPmILd
Sparsamars Cs1eTL LISaYSHET (LPEHTEHLOSSHULD BIL|GRTISGTTC) @)bS

S LIMUBISGT LODMILD SFFHDISSDOFTSH &HDDIHS (LPLY UfLD.
8.4.1 QFwe Lyarafsar:

. 8.4.1.1 wP® QuPD SM1LIL% YeITEISET LOBHMILD
LIB6YSGT (Lp&HTeOLOSEIULD BlLjewTigefar GFemeuenwd
Sh3Pe0 CFras(®), CsPW 2eUews &MLILSLD DML
LGeaun LIDFHVEELPSBIGENGT 566D U656
DI L_EIS6T FTLILIE Y eIGTEISET LoPMILD LIS 6 56T
worowsgasdew (ARM) @ fpLiyg s@Pow
B LpSLULIBSS RaETPlewenthg CFwedLIGLD;

° 8.4.1.2 yweigg LR IEIS BDSTIF®LISEHLD,
ugajsenar pliaissgLd spGurengw serfluiiser,
LB &6 (LpSFTeniggiaith opmid CLigriensuied
3568 Oup 2018 GaNss Cauet(BLH.

. 8.4.1.3 aewdar uSaysar oL L LIHaFoar
SpouL Bliusss Cseaiwnet ymley LOHMILD
BDGITH@F LGS LIS @ FET (LpS 6w LD TGTHS 6T,
BIQUTEEGT LODMILD Y T6(LPATET LIWGT IS aT
PEFLILBSHIVUSD S CEPW 9YalewTs STLILISLD

BITLILIG 24 QUGNTLD LODIYLD LIG)YBG (LPSTeHLOSS VB G S5/TesT CF P Gl merrens 7 7



LD FS DL L_miSaer, UL L mDSET LopmILd

FIEPSLH BT 2 (BeUT55 Goruesr()Lb.

. 8.4.14 oweugs LK IEIS BSTIFeHLISE@FLD
uulp® Cupp Bluyenigsei b psed® ClFwiw
CouavrGLd, @)BEHTTED 2 GUTGN LDWITEHT, 5L LI LD TG,
(LPLHEOLOWITET LOBMILD LILIGHTLI (DS S5 Fn Lq. 1Ll GTGSTLO)GHT
uGayser o peurssLiul L QL g8 bEGs
PO WTS BIeuH S5 LILIH &) 6T 6ol
®FLULRSSLILBF ST, LUFQYFET (Lp%Ten LOSHI 61 LD
9Ll FHeafed @)ewenTss LB STDEST LoPMILD
CoewauwnerGLamiens LIewTLILITLIGSE5% @

o 1L Ll (HaTarest.

8.5 epQavrumrw LGP #5: Cuugwrer Cobliiry CLiayenss wpPmy/w

SL QLTRSS @ 208 CFuisa), e1p56)auTh jeoLillayd
LgmoASSLILI@RL 6TBS6eT g USB LD 2 aTaT LIS6YSE@5SS,
STLICUTES 60 I eUDPIGT FIWTGT (Lp&HTen oGS QLD LoD DILD
Gugmiensew o % ClFwicugp@ - @QuipNwed CaLilLiLy @)L miseT opmiLd
crenrLdler GFLOLILISSF 6T 91 Liien L ulled - Guimgomer GFLilLiy
CaeamauiL®Fngl. CHTLILITSGL (LpeODEOLD, S65SS| oL TGS

e wrarsism g ser (Unique identifiers) wpmid @@BLIL g sFae

2 arefl L CFLALILISS B 360 LOBSIGTAT LIS 6 GH T 960 L_LITGTLD 36557 ()
BLOLB%s GBALIC L s GLiur@ser Cseet. ymEsNssLiuL_ g
LIPPES®ETS $BH&s TpsaILl LngsLLL (Write protection) ip
SLAUUTESeMNe) 9jL_EI@ L. CHW YeIewTs STLILISSEHTE) QULPEISLILIL L
a1 flar Hsedler gy Liuen_ufled, GFLALiL o 11%TewTEIS 6T,

s QUUTRS®eT OFwdLIBSHS®, CoLALIL) @)L BIS6M T 5D mIFE: L0
Bleneewo&aT Lopmih & (HeunssLiL L, Qupliul L wpmib
ugmoREsLIL®LW eresrdler L@ asaflar CFLOLIL @ wanpled Sjenearss
QLingy IDHTIF SATEISGHLD (LpLYaSeaT 6T(HSS CauesTHILD (STLIL| LoBHm)LD
Gaflliy GPSs SuBledevsassE @Q)eanrLiL] 3 el LTig&HaLb).

8.5.1 Wargngid wpmd SyewioLiL) QFwaedipLiLiser, o L0
LoPpILD GTGRTLOGHT H15%GHSWSaT, FTFGaImEV, 2 aTBTL (5
@ uilarento, & pmid Ceuarard CLITGRTD 2eUFTBleeVS 6T
wpnid Curflesers@d uFewalliLgnsTs Gsenaw mer
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Crwersemers BionelEsad auells QST jFAg HL L misemar
2 (FUTGEa LD aIpSsLoTer @)L i i@LifBsar (risk assessment)
CupRsmareriu_ Coauss@Ld c1an C)FmeiTens

LA BSIOTSF DS

8.5.2 Guayid, Qupieuy) s G LLT®SarT (access controls),
seafldenss s1_mgaer(audit trails), sfumiciy (validation), weom
@Pwunssd (encryption), 2 empufBge (encapsulation) opmyid
e menflLiL) (monitoring) o erefl L LIS eysafer

@B LILITL eI Lngsnss GLITE|LomesT LImgSmLiL
Qewesar eTRFsLILIL. Coues(BLd cTarm C&maTens
ufBGI®ISHDS. LIPDLD, SEIFLPSGLD e,
BB Nss UL 1% QunicuLf) LOmID LD S TesT
FHEMISFDF®NS SBF%H Q)bSLI LITHSTLIL|SGT
GaemeauLiLi(p e er.

8.5.3 uRIEIs 9B STIF®LSGT LOHMILD Seshw Ty
BlnieuesE%@pss1ea1C LSS G5 maTens, Bln)eueT
QFwedLpemmsar, (LplgayFeT LHMILD C)FLedFmar

WABL Sgieug) 1A% (LpesBwid. Qungiggieopuled o arer
@V L Cuemiens sairedsar wpnid Csemaligsamarti

P LeSEGL @ Cuemienss C\smaTens LBMILD
suBlanevseear CsAW Y euewis FTLILISLW o (HeuTss Geuest(hLd
e @B CsPw Csnerens LMBHI®ISHDS. CLiTg PDILD
Setlwng STLILS eenTEISaT LODMILD LIS ey s afler

LITS| S MU FSOTTED LIWGTLIBHSS BLOLIGLOTGT 9% B afes
Guemiens Coenausearujd CHW SMTLILIS YaIGRTEISGT GULPEIS

GousH @b,

8.5.4 9w Bt Bn @ er Cuamiensuin @ wpergyifenLo
YaflLiLGed Hev (LpE&Hw LINFvenaTsar LIeTeHLOTDI:

8.5.4.1 Guemions G35 sTT Sy1qLiLienL_uflevmesr
WY LUBSSM: (LEHW L1y CleuHLILIITSETTS pSS
<YBsriser, CuemiensuieT LpsHLGSHIAIZHSLI

U ABgICsTes(H Cuamienss S L Eisemar
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QrweLBsSgHIums 245055 GouasT(BLD.
Cugmien s uller (peireniflenioeni BlevevBInIgg e P ed
@b FIRTD| HTEH®F 2 (h6UTEGHeUG @5 (LpSFHWLDTGT
LI wrGLd. LUBeysailer Blenev, Hemeh& I bIS% end@er
2 aTaT GeDUTHG6T LoBMILD LedGeups 61Uendw met
SIS FHET O\SMTL_[FBGI a5 MesstLiLISET eLpeuLd
@ewsd Qawiw wpLgud. 2wy oL FHeb

W1 Q@ Liums b SFIb auensHuled (LpLg aydseir
affeuns gy euariu®FsLiLL. CouesTB LD,

8.5.4.2 Qampled srhlevavsmer Liss OCsuiw
Qurmgswrer aaraFmars C5i50\sBLILIG
QurpsswHD COSTHOHL LI aIaTEISm6TS
saliLiLgp@Ld Csemeaupp CFwalarsisamars
@D LILSDGLD, LUFIEIS 9 F%TIF6H LISET
Crnéss8D& app arssmars Csip0sHsSs
Cauar@b. @ewss QFuiw, Cuamiens (LpLyaser
sesiiFoneTt HLILTBseT, FieaCss Subleewsar
LPDILD O FeOL(LPEDSET GLHI5S

L flar Hsedler g Litien_uled @)Bss Gauatt(BILb.
FMVEI® LIHDSSTO THLBHLD YFHFNISFD%ETSH
sB3F Camew®, 2015-2030 Cuil g oyumusg
G@DLIL|SSTET QFGTL MUl $L L GOLOLILITG)
LfpgIeISSLILIL L LI, $L L eWLIL] LoDDILD

SL L eoLoLiL] e OFWMSET eLpevLd SHaUemLoLiL]
wpnid CuilL_ i yumu BeTgareos GPSs

Qs reitensew GG 2016576 HTLILIGLD

TS ETaTEHLD.

8.5.4.3 Guemienasuilpsres Bleveowmest wPmLd
ROEFDETLS TS PODEEGES BFwolgsa:
PG sTIEISNar FISE®), LG TEIS
YFsTrFmLSM yauFy GLigniens QFwed s @5% G
wataflenio eallsg eupen Blaisd GlFuiouD e
saia) Qexs®), aflfleuner euar L 1AL LHmILD
Gaenau LT Feler 9 Litien_ulled @) 55
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GouewrGd. @pLitdlenyLd, Lgifasiiim '

Qs rarenssar, FiaGss SubleancvEaT LODMILD
CrweLT@®Feled OFLRBDmT DFHES LB w
QUGTEIFEGTLI LILIGTL (DSBS 9 B)D G LOWI TGS
Blyeniisenned CFwaser sMesiLGmS

2 YIPOFUIW PHEGTBS TS LPEOD
CaamauiL®Smgy). O LpLOLIT LD, 3B Baies

D LOLIL|SGT eupemDLI LIFTLDNSS eTesiest CHemau
CTRTLIGNSS F(5SF e O&MTaTaTTLOG

UTEISLILBS STDeT, @& aupsspmiLi CLmeaugm @ Lb,
QerwedipLils@Ld, COLng B afesmeisnGLd
e GEB DS/

8.5.5 Qewed Ljeiral&air:

° 8.5.5.1 GzPw gyeuewrs srLiLsd, $pCurasw
BEL_(LpEODSET, LITGSTLIL| O FWDSET Lop LD
2 arsL L ewwoLilier @ e Gleualsar, Liewmisar
LpmILd LVeTGTEIS®6Ts SHLoTes S5, LIS IkIS
B smrFemLSaied QupLwed LPmiLd eTewTLOl6E
GrilLiy @ _misenar w@LiReauGs1®), Blenev
puiasearyd Gop s mar@pLd;

. 8.5.5.2 LBey syewpsaT LOHDILD LUBeY HLOWEISEGT
Blinesi$sed 9cdevg GolbLIRSSHIS® P DILD
LISIEIS B STTF LIS 6T6uTLE o
GerilliLsgens aflflajLBSSIS60 I WeH
Qs narpsed CFwicusp @ yadsgamey GLingLomes

QUATBIEEDGT GFI% LD

° 8.5.5.3 Qsnetens 2 55 8.2 @e, LUHIEIS
B s TIF® LIS LG semar Blicu&s@GLd Cumg
GalLiLy wpmih sLHLUUTRS6T GDSS
U fETL HBDF 5% @)ewtnis CouesT(RLb.
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8.6 epCovrimw LGS #6: erevinblar LiGaysaRar alfanrar

WpHTSGI VUSG5 S CISTIANBIL IS5 THSCIETarag). @[ ClLITs
B MIFOLI ST uewils FLGeSulled 6T(HSGLD (LpLY-@YSHGT LODMILD
QFWRDFEFESTGT FTRTD TS LIS e SGT (LPGODWTS BlI6US) LILISDS TGS
Waeyd Lweerer aul) eTesTiller LG e saar 9 FLiLIesTLL

Y OLIL|F @5 S S USTGLD. LOGTaTEmI 9YaIewnTLd LPDILD LIFeSeT
waremggiad gemiwiysaiear (EDRMS) vwein®—gpiuns

2 (BUTSSLILIL L 0d HevL_G585d 19 W alells CFwelseaT— LS Im%
9FHsmuFemLSeT LOCaD g auBFale) LIHaFSmar BliosHss o $ayLb,
9Gs CprgFe QFwedLm @ CFwuadSnemear 9Sshe@GLd, LITgSTLIenL
ULILGSSHILD, LUF6YFeNeT HYFOFRTHLD LOPMILD @HELOLILITL 6L L]
ungl&ng &b, Qumpieuf) wpmibd LweTLTL el 6TeflGng@Ld, FL L LpmiLb
PUEGSYDED Qemsssms o pif Clewiud wpmpibd 8.4 Gar S

QYL WITGTLD STeRTLILIL L F6v 9 LIMUBISET LOPDILD HFH DSBS DTS

GODEHGLD.

8.6.1 erewrfler LBDeys@EpL 6T OSTLFLieL W FSellggyauLomet
FUTDSGT LOHMILD UMLILILIFem6T BlauisP ClFuiauSeT epeLd,
Qg CFemeausemar Q)aasLpeDLOWLDTEGeUemS CBISHLO 1SS
Qares wperQomfwii’ L @i’ miseafed ereswrLbes

LIS YS6T BlieuHSELILIB UGS ULD, LITGHISHTESLILIB S U LD,
LweTLRSSLILIG oS o niF) OFulw yTFTBIFSL
ur@uU®L.'® Cogiis, @BS @ WEsLpaDLOWILDTESED

DL L misafllcd LID6YS6T LPSTLDSSI6US CETOTenSSET LommILD
SIBlenevEaT el LN EsLiLIL CouenT(hLd 6TGTLIHS LD,
GTewTLOlGHT BlieuTsSHe0 CHAW YeIewTd STLLISLD @B (LLSHW
UBISTONUTE@GLD TRTLIGHSULD S TFTBIGLD Y BISSNEFDS.

169 081" 1 OiDwioTeS6 LASa LD (PSP WL, GDILILITG &L LDESE55 S
Gaenausamarn auLpmIGaSDGL OLTHOTTSTISMS LB Bleoaws S

TGP MIUSD G LD. BLOGI FTL 6oL 9FaiT 10 CLmengw BlenevudedBBg LFw
BlewewaG 2 WISSHIISD G, B T IHTVSF 6T (LpSHeny 1980 1L 60 @)evEIenswiTs
@BEGLD." 'USH TG BT TE@FLLEDSB T (Lpge doialler CFTL 8% aflpraled
DTTHLIG) eI T&LOTT HFTBMUSHSE DB (LpLp 2o, @eTTH LE) C\FwevasLD,
21.11.2024, https://www.presidentsoffice.gov.Ik/ Ligg meugy-Limgnesoain s s/
30.11.2024 syairmy SygsysLini’ L gi.
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8.6.2 QFwe Lyarafsar:

. 8.6.2.1 Sy pLgmsulled o HeurESLILIL L
wHpid Qupliul L LB eyser SaleuLiLiL (),
asLILIGSSLILL B, Callasiiul (),
Qupiauflgseien wTs @)BHLILINS 9 GTSS!
UG IEIS PSTTFLISE@HL & DB OlFuiw
Gaouesst(HLbd.

° 8.6.2.2 EDRMS (records system) Qgm_grimest
GO L guBlevevsar wpmid OFwTss
Gaaneuseamar CaH W gy,aienis TS

QouafudBLb.

° 8.6.2.3 pr e oemengs LS TEIS
DSTIF®LIS@HLD LIWGTLIHSHIUSDHTS, CHPW
QUGS STLILISSSIL_GIT @Q)HETBS LIGwHW mHmaeyLD,
suBlamesens@ @esis EDRMS @ o (peungsayd
YDVG aPSTGeu 2 aTar auewha 6)LoaTo)LITHeT
QFweEemar auTEISa LD, DB SL L e0LoLIL|S6T
(LPUPRUFILD 2 GITET D GOGTSH ] GTGETLOGHT
ey wmsEss@GL O\LITILILITGT BlDieaTgams
YD LOFFTQ QULPBL_FSILb.

8.7 apCavrurw LGP #1: FrLivs Syeuess sisar wpPp/w LGaysaler
Clgyanf) wpmis 2 LCursplomawveamu CuoLsssa o379 2023 @,
Casfw yeuewtd STLUILISL o wsaTTallW y,6uewTs STLILSL 1%L 65155 60
(UDA) ewsQuiri i gy, @& "$TLiLIsES 6T 96nasTa (b @Lb

ni7

S5 19 WFTH CLpifssaiewns" ain o wsearmaiw

DLGUGHTS SHTLILIG LODMILD HTLILIG 6UGHT BL|RTIFAPEHLD GPSHBHIOLPSS

17 Universal Declaration on Archives (UDA), International Council on Archives
(ICA), <https://www.ica.org/app/uploads/2024/01/English-%E2%80%93-
Universal-Declaration-on-Archives-UDA.pdf>, 01.12.2024 oyermy
QEISLILIL L.
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2 P welEH DG TN TSNS, QBS QL FwFeng eTedeT
GrrrEisafied Blevewplnigs Gouewr®d, Grogyd er(pgsLii 'L
FLL_GReTLIg, LweTenTs shsGe Olsmen() GlLmiauLf) (Lpiyayser
umgul Fs8&@P) TRSSLILG S 2 niFCFuiyLd &55D 55 CsHw
SY,euewTs STLILSL 2 nP CFuiw GeuessrGLd. Oumieuys) erpLTG ST
Q\LINE DS E @ L_GSTTGS 2JeHETISS] ()DL (LpSHBIFGTUILD 2 GTATL &FLIG).
QYU HTLILIS Y,eUGHTBIFHET LoPMILD LIF6FHGT FLPSHS DT 9 a0 eSS

2 i fergsemngyd OeuaiGeugy CrrEsniseErssrsL LWGTLIBSS

2 SYBRIDasT, g CLmpLiLjesiienes GobLIBGSHMSD@GLD C)LITg BHeves
ggFngmisener FALILISDHGW g LEsefer o fenosamarLi
UNGISTLILISDGL eugeonpnl rmuisReamw CQFwueLBSs gD GL. @)bss
Qs meitens ICA o,ed u@GSHLILIL L 9y6uewTd HTLILISEIS®GT

Y GUSDHTT CETeTenssamar 2 G LILGSSDDS!, @)3I

9, QUCRTBIHED AT GDHCUSE) (5% &LD BIDIIGTEIZET ... 9 STIFNISSTET 6(1h
WPFTUPUDT 9IS LpemDedi eTpmI%6sTarear Goasenr@Ld" erermy
el G

8.7.1 oyamisissTes HILiLIS aienT BLesTisaT HMILH
LISa&aT (pasTevwrarisar: Q)bss Osrerens, "&mliLs
Y, QUCRTEI SN G 9 GG DS 2615 &S5 FTLILIS 2,61 Gl
BLeisess@ @k Gsmhadwwen Qurniy o ererg"!”
FmILD TS 3,60 GRITEISEH T G GBS M6 ClsmaTens 3 @
2 IPLILIGSHIBDG]. STLILIS YeIGRTEISGT LHMILD LIF6YHeaT
OLpIeIflESeen LDWITe LOAHD, HTLILIS 46UGRIBIGGT LOHDILD
LB eSaT (LpSTemLggaSHe LUIDF QLDD 6uedeVIsi%sar

FL LSBT 9y1q LiLien L uleitd, YL L_euenessigar, GmHuf®%ar
o serLPluy 2 galsaer (finding aid) /u’ g wedseiad
SIS eI eRIEISaT LODDILD LIF6YSET LK)

L@ eyQeuiwin L sef$aILoesT $5%a1c0%afer

Qg Liten L uiayid Qumieuy) Q& TaTenSEaT LoPMILD

eTGT M)

B L (LPeDEH®ET 2 (hounss GeuassiHLd. Gogyitd, HrLiLIS

2, GUGHT [BL|GTI%GIT LoD MILD LIS 6SHGT(LPSTGH LD UL TOT [ GiT
YeSG O\LITGILSS %@L ClLDIssaTenLs CFenalsenar
QUIPEIS HL_eHLOLILIL. (D OTATETS.

18 Principles of Access to Archives, p. 8
19 Tbid.
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8.7.2 QuuianfgsereniwsisTest QUomyp): FTLILIS 3,61 GSTEI% 6T
PpId UG esear Bliu§s@Ld QumpLiLjerer o Gsmisar,
DSFEW HTLILIG Y,@IGRTEISGT LPMILD LIFeYsaTLl Limm)
uBayQeuiwliiul L gsusmTL Yipg O&meareTigs e
P DI/ yOwg OTL[fL) CETTAT LpLYWTSSTD, R LILIGTT
Qupiaflaisn @ @b S LW LI SESdmL_TF).

8.7.3 Qumianflgsaieniwssrer CFisse: ImaISs LS IS

Y DSTIFLIS@FLD S TH BlMIeUeTBISE@HLD @(h &ML L
STFHD G6T OLIDIeILS 6 (Lp/EISenLOSS 605 6ifl 6D
wipns@neartelsamard CailiLigpanes CQFuasmar eIpLIBSS
QeuasrRLd. @B Yweargg BulssLi L Qg

QL msepsHTaT GLpieuLf), FTLILIS 246UGTBISGT LDHDILD

LB @S 6T YSGAUSD G 250 $HI LOPYILD FHaI6)
Qsrjy QsmpPledm L’ LgamsL LWGETLIBSSHIS®, CFeneudar
HMILD Q)L_EIHEET GULPEIGF6D, DS 6T B & MTH% @55 S

o aTIGID&T LUIDS Y Fweneu SyL_BIGLb.

8.7.4 QULIMIPSSRTIODSHHTET SHAIGD: FHTLILIS )61 GETIEIS 6T
P DILD LIH6YSET QSTILOIGaLD SHaTHaYLD CFweLIL,
e LBL O (HS5E5 19 WSTHa LD/ 3D SeoT(BHLIY 555
FnlQUSTER LD @) (555 CoueiTRILD. HTLILIS 2,0 GOTIEIS 6T Lo YLD
LB eysafler erentenflowbTEsmev 2 0P OFuicuG e eupnemLI
UPBIW F5HIDSEET QULPEIGHaUS] (F (LPSHHNW I LDFLDTGLD
T@TLIDS CETaTens 9w &SNSDDE). '$r6y LPPW SIa)' GTETD)
Qur@arui@d G L@ (metadata), srLiLs gy euemimiSar
wppI UPaysefear LB 0L H&@GL SaTeni, alarssLb,

2 LGursEledewew O RL RO LDISS (LPSTLOSSHIUSHIS G
2 560/8mgl.

8.7.5 SjemisIssTes cTaseniiowionsse0: O)LITS 6uTs,
STBOVEGT FTHIS6TEETERILOLOWILD TEHH O)FILIGD (LD SHET,
Qggﬂjgl QUBLD HTLILIS IGRTEISAT LODMILD LG @ SaT
BSOWBHSSLILIL B, (LPSTLDSHGULD 0 LDLILIF6T

2 L' Qequasiul ®, Qwl L 1GL 'L 7 @gssLiuL (),

ungsmliung GFllgsLiul’ (), eresridlesr (Lpemmuiled

BITLILIG 24 QUGNTLD LODIYLD LIG)YBG (LPSTeHLOSS VB G S5/TesT CF P Gl merrens 8 5



ungI&nEsLUILGMmS 2 niF CFUIRGEDET. @)F alen g6 TeT
BLO L BLiewL, 6TeTLAGH 2eHLOLILIS@hLGT 6 (1h/5I%) enGRTLicn LI
QewedLIBSSIB DG, CLogiLd BIL YD @G6TEHLD TS @SS
QUMD SGWIF6V 2615 &N SH DG LILIGTIHET

UL g wedsmar CFranewailed(Fhgl SIEWIGL DET HTLILISG

D QUCRTEISGT LOPDILD LIF6S@FSFTET SIS 6V UL LD
vweTUTL e L wLd SessiFoms GobLiBSSHILD.

8.7.6 @z QumieuL): Q555 CETaTens, yaiwed wompw
we)s Cpwmisafe oyfassrear SwEs ClLpyayy Gmss
Grgaler LIy ensms 3 mGsNs@ng, @5 2003 o4b
YT LISV QUSFTVSHS] &(LHSSET LOPMILD FeD @)
BniaueTEIGarTed o (Feurssliul L Bnps CupiaiLf

QL jumer L yeaeToTEgL. "HeamREs6 culgaiLb
epevLh oL RO TLOG), @)enemtwith e Slwng Hmps GlLmicu L)
(PTG S TIGETS BT eLpeVLDTHeYLD M6y LI LigeueSer LG
F13DWEdmniser YsRNGsLLL Cauat®d" eraiyy 195sL_eid
GPLLIBE DG FPBHS 25T parenLosafed LiedGainy
UHSWITGT LIWGTIS@hSGL Gumpelar ugss Cupieuys) pnILd
Fsg OsflayBleew PO $HaI6) LITaIG) 24H W6
JL_EBIGLD.

8.7.7 Qewe LjarefFar:

o 8771 Gsfw yeuaws S1LiLsLD SyF6T
GosflLiysafleir ogmiseme BliaIRs@GLD 6% TeiTenddsar
wPDIh el (Lpensaar Camig L (Hs I (BHLd
Qupaif) CETaTenE W o (HauTs@GL.

o 8772 Gshw yeuaws riLsLd 3yFer
LngsaLiLed Qeevd S HLILITL 1960 2 aTarT
magg CssfLisaiar alagsgsmayd G)Lng
FiouCss sBlevev HTLILIS Yaient afloTds b

20 Berlin Declaration on Open Access to Knowledge in the Sciences and
Humanities, 22.10.2003, <https://openaccess.mpg.de/Berlin-Declaration>,
01.12.2024 sy SygsysLini’ L gi.
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(ISADI[G]) (Archival Description) @yaevgy
apnsesmerertiui L Gaigy aGseaiLd
STBEOVS @5 DL LILGLILILG WTEHF
QrwedLi@Sgb.!

o 8773 @uwasar, o rmuisRwreriser LPmiL
Q& r6iTens cU@GLILITATISET GTeILAGH STLILIS
), QUGRTEIH G QT LD &TLILIG 2),eGRTEISH T LK ml
SFHIDFGTULD FDLOLIL 9gWIF LD
LWGTLRSS YLD 2 S LD alensulled, LS LopmILD
WGTIBS aUHLD CBTADHIL LISDS 6 (HEIF TSI,
vwery pL L, @aennweuyl) @ (psmigar (online
interfaces) wppid CsLa eauflpeapasamar (search
mechanisms) Gs&w 9peueTs STLILIGLD o (HeuTEGLD.

o 8774 LRIES BSTIFLISET SEIS6T
SLUGUUTL 1960 2 GTaT STLILIS ,60IGRIEISET LOHDILD
LB e&H6T PP $EIOHMET, BT 19 6T (B)T6wT(H)
S smLiyie Cuwmfsealeys @enewriiy
QmAuleLd SEIS6TTE) QUETDCIGHT aLpEIS
QeuawRLd. @Q)B&S Osmatens, L0 TuIes) LoPmiLd
mFang QoML epevLd SH6UCEEGIT |G (F e aET
(PIRWSFIugGeSU LD 91985CHTY L HF ST HEDSI.

o 8775 ommigg uBIES FSTIF®LISEHL
SEISGT LITHHTLILIG) 2 GITGT HTLILI% 3,6 GOSTIEIS 6T
LPpmId LPeS6T LUDHI S5aIOEHE®ET UHSLILIBSSH60
wpepewsar (classification scheme),
Qi rGL L7 wppid L9p s@alsamar

2 (FUTHGUSST eLpeLd aILpEIs CaleiT(Lb.

o 8.77.6 uSRIKs DSTIF®LSET, (LPLY ST,

2! General International Standard Archival Description (ISAD[G]), @) gesr_mib
U@Ly, 5ieuGss geuema smLiLs Guiemel, aflaTss SIBleSET @ (LpalTed
apn&Osmarar il L g avL_ngGanmb, avafler, 19-22 Qi by 1999,
<https://www.ica.org/resource/isadg-general-international-standard-archival-
description-second-edition/>, 01.12.2024 yeiimy <igmusLii L g.
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Casfw gL' L_misafler Csamagseamar Hs@GL 4G5
Gouamaruled, HrLiLI% ,6UenTEIS 6T LDDMILD LISGYST
QBT funs - Qewaus, FL_WDHD LoHHILD
Yaimaveiled Hen_SGL - HDmps GumicuLf

RPEIG®LSHe0H6T CLopGlgmarer Gouer(BLb.

8.8 epCavrunrw ueP #8: ySlpafar Cuayeams wpPm/w
GTaviTGRA DL WD TS S CFamarFamer apE@GSat LG BIDIaIGSEIGET LDBHMILD
FopsmIganer OLnIuNSSGEILD FTGTDISET LOPDILD SHACHEGTL
Cuemiensulleuid aupmiGeuBeid LINgisTLIL CFaausar (LpabGHw LimIg
UREH SIS FTHSLI LI ayseT LopmILd Lied Geum) 6UeH: W TG 9 TeVTS
QurpL seflar suplenew F1ips Cuaiens CFaneusapssies Csamal

BIL 10 YBHEHFSH uBH DS, Pev Crmiseicd senfleons CurFwen LB
(deterioration) eu@pLd LBeysar @B e oyL_mi@GLd. GogyLd, $&aicdHaler
@flen T6UTeS GTESSTEESILOLOWILDTSGSED LoPMILd SALILIGLI QLIT(HL S6fe 3jeTay
DS FSH UBMSTD, BS 2 aTaNGVTeST TeTLAGT LIS 6 Hewarr
Blieu§s@Ld QLmILiLjeTer &ILIL% 466w BLeRIiser LpniLd LG eSar
(ST LOWTATISET 6TH TS TTEHLD $6vi)SSI6ULDTGT FauTeSE T

IR iCsmarar, GPILILTS eresTlle GLemiens O\FWGdS 6T LoPmILD

2 G FaTL] LWGTL(HSSHIeUS feuFwLd, el Heavgeay LoHMILD LD

D FHMIFSHE @55 G FLOLOTSE 6Tl GG LITH%HSLILI(H S 6HD 6T,

8.8.1 yeuewissrLiLsmEISaND 3P)baTeT6Tew6ulLDLOWILD TS S 6D
Goencusalar g wps&w ybFd, Gobi’ 1 @) Groglmsi

LoD WILD GTGRTGSSILOLOWILD TS [BI L LIBISGHQTL]
LWGTLIRSSIuSTGLD. 2 wi CFaleysBmer CsresrL abGsesfmi
(high-resolution scanning), <,tigse GspdLi Cusdetayer
(optical character recognition / OCR) wopmyd Qo' nGrr i
78608 ®s L Csmem L Lmisear (metadata extraction
technologies) <@ &wevey, Sr1LiLis 9y euent BlLjcwTisar 616wTLA) 6w
QU UFHD LD ST Saial 2 FoFaTpest. @)% ClLmiayl
wppith CsL_emev CobLB®SS5IauCST®R oL BHILoGOTLOGD, 2 L 6D
®FWTEBSISHFHT6ST CFHemauemiuLd G®nEH DI,

2 L WEHImIgw QUTBL 5658@ CFsLd TPLIBLD HYUTLSMmSSH
GODE&EDG. QBs5 Cranauisemar spCLmgerer FialGss
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BIBISE5%E COSTL_IBg aupris, CEEW 3,aews STLILSSHD G
Qungimer aupeuntl @L L gemng o i CFuloug SjeuPuwiLb.

8.8.2 QFwe Lyarafsar:

o 8821 Gsowsriusgyeuenid O LIHaEET
(WPaHTdEFIuF FL 1L SRHHTeT LPpeTOIomflusin’ L
SL L eLoLienL eLdFIenel LG LILImLiey OFuig),
CsAw g euens SM1LILSSH O HYDFTISH T HLp (b
Csfw sy, BarGLgriens wpmiLb
TessTent] LOLOWILD TH &6 GFaneueow Blmieyeud &SNS
Ly ay QFuiuyib.

o 8822 Gshw yeuaws srliusLd, oG Baies sy
wpnid CLgmiend Ben L (LpeDDEHET LOBDMILD
Qsmpleos L LEisemaer Qeaneniss sioGss

Bnieuetss@pL et QST §L G&meaTE@pLb.

8.9 eypQGavrurw LGP #9: Curgwrer aersismar 2 %) ClrFuiga.

O IFTEIGSH 6T 2 W 0L L EIG6fed UaT &ISEL 19 P& Tes 2 nHLiLm®
QsrarensuiaT GBresnEmar LW 2 Gajd LoppiLd STLILIS

Y UGRTEISGT LODMILD LIFGYFET (LPHTELOSSHIULD (Lplm) F% aifl Gir

RL B C155 QeupPs@ LnISaNsELb.

8.9.1 B9 ysmmser: CsAw Yyeiews FTULSLD PDLHS
wepuied QFwedLL, 9Har QFwe TR SE5% @ GLingLomer
BP R&HIGGHeUP D YTFTBIGLD 2 NIPUITSH 2 GTATSH. UG GUTGST
SIS Y IGTBIGET LOPMLD LB @FHET (LpHTeHLOEE|@LD
YMLLILIF®ET BINIe|aug)GLd UgmofLiugn@GLw B%
SSTIBISEOT eUAWLD TS O TaTens GLILISCSTTH DS

8.9.2 wellg cwarmEar: STLILIS 9 0NBISET LHDILD LIG 66T
(PSHTELOSSHI LD B L_(LPEOHDEHGT FDLOLIL
QFrwedLBSHIUB D $GBauTUiBS LLODILD FDeHLoW TasT
uenflwnerisealar paGw LBens @)Bss 6smearend
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TBWSSHISHTLHRDS). HTLILISG 2Y,eIGRTEISHET LOHMILD LIF6YsHenar
Db Blicu&e@ Hmer O\amenr GneoLowmes
LIGSTWTOTIS 6T 2 (5eUTSSa LD LITTLHSSa D GLImgLomes
uessilwmery plevevsaer, LUIDG S L EIFeT LLHMILD
Qsmfledpenm Gotbim’ () eumuiLiLj&er 2y,% weip et
uRwgens @3 9195C5T19 L HS ST HE DS/

8.9.3 &L ® awerdi uSRdey: QB5s CsneTens CFTL LW
umGsmriseien_Gu g} euarll LG jeneu 218 @alSE DI
SIS QeIGRTEISET LODMILD LFQFET (L& TeHLOSS 1S FH 60
UMEIS®aTS BIL DS, BLeTS80S®SL LTS

Qs meT@pge LPDILD dareyCHTaISE oLt
Qunmertsrumisamar. LwaTLB SIS (economies of scale)
B WUDPDETH ST BIDICIGTEISET, 2 6Teahd LOPMILD FieuCHF
BIDICUGTEIGGT LOPMILD BlmIeueTEI% 5% H e L G

Fo L L_MGTGHLDSHGIT, Fnl L GOLDLIL|SET LODMILD oL (HD6FHEHGT

[OETELEIGNEIANETS
8.94 Qewe Lyairal):

o 8941 srius gy eemmEser ODILD LG eSET
WpETemLggeid CGr_jLmet QUTBSSLoTeT
QBTeOmIL LIBISGT, 2 6TEL L eLDLiL], LiGRWTeTis%aT,
LD wpHpib T jswrer QFwedLITGSarTL
QupIISD & AFTUNES SjeoLodFgeneu GLiTgy)LomesT
BF e @&HISGLD.

QurmyLiLy P HYPETILD

8.10 @558 CQsratawsssiest L G OLISSLT QUTMLIL], STLILIS

QY UGRTEISGT LODMILD LIFQYFET (LPFTLDSFIULD GTGID LITL_S69%
REISFUGTAT 9GO LDFFHSSHMTV TDSLILIGLD. )5S 6 TaTend uler

D DATSG Y LOFBISMaTULD O\ FWLIBHSSHIUSDGLI OLImILILITeT (LpS&H W
B asmad CsPw gyeuewmid sTLLSLIGLW, @)g GoGev

GOUC GeTaruiy, BT 1960 STLILIS YeRIEIGET LODMILD LG 6YH6T

(PFHTELOS S UGS GHTRT 2 FF BIMIUGTLOTGLD. eTeaTGou, HTLILIS
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Y, GUGRTBIGGIT LODMILD LIG@YFET (LPHTHLDSEHIUS HIeom O\ ML_[Limes
6150 ST BB, FenL_(Lpend GOUT®), & (LpEIGLPdDEET
9wz alFsamar b CEFW aients HTLILSSTET @LILISE ()6DeTLOGD
150 eump LG IEIS DSTIF LTI Cleualul_&8.L 15| CTRTLINS
Q558 Cs16Tens LB 2 YBLILGSHFDS. QI STLILIS 2,6 cwTbIF
gL L1 opmid geopuled apmissmerartiul’ L #iaGss CFmarenssar

LOPDILD B (LPODSF@HL_ G Q) eIS55S 2 DB CFUiSDG).

8.11 Guayd, @Bs BIL 196 TSSH LG IBIS 9B HTITFE LIS QTULD
UTDSGLD R (LLHTEOLDSSHIUS FIeODIWITH, CLITDLiL|eRTieneu
UILILIBRSSYLD, BlIiaTEsF e CFudBnevear oG siasayd, GLmg
uBaysmer QLITDILILIL T $865m0SSH SDDIM®S 2 niP CFuiwayd
CasPw gyaients TLILSSHDGL 6ol BLd Y FsT1H%e55@0w Qe Gw
Wwatayflenis SeflgsLiLL L @FgiamipLieou @)Bss Csrearamnds
uRBgImISE DS CLITgy BlIaTs e dssLd, HaI 2 fEHLD 60 eRTiLd
(RTIC), spay ungisnisy yeenwis (DPA), ssaued Qgmgy
Qsmfleom 1 plnieueis (ICTA) wpmnibd @evsiens sewflef] ojeusy
swiplenev @p (SL CERT).

Feoi15TeRLiL) opm/s wFLiLi

8.12 @554 Garatensuier CQFwedLIT L & sHesTalsg F LB L
uentl, 6155 CHISH LD SMLILIG 3,eIeRTEISGT DML LIF6YS6T
(pETdLGSIMLD 61D aflapwgeams CopLmiemeulBLd eLIFsSFHL LD
@UUDLSSLLGLD. QBss Csraramsuisr 9fay 8.1 wpse 8.9
auemguilevret Lfesealled 9oL wrerd SrerLiLil’ L QFwed LaTafsar
&G GYUAL LUl Rerer $1ew80sRaler S1p FmLdLi
QewedL@SSLILIGMU®S 2 niF OFuicuBe, CsPw Iy euewtd STLILIGLD
pnId LD LG TEIS HDSTTFDLISEHL_GT e LDEFSELD OB (BSSLOTSS
QerweL®Ld. CsHw SyaIents STLILSSST® aiflbL SSLILIGL LoPHILD
&G e wrard srewiLiuL’ L LU IEIS YBETIFw LGN Y B%THS6T,
QBMTL_jLjeoL_w 9o 10dFFSB 6T B L 101 60 L9Hey LopmiLd
Caeeuliuil L me, seranesiLiL) wPpnid G LILFL 1960 BlLewiismaend
Qares g sesrsraniiLiL) Qurppedpenw Blnieu @ Bss 6 mrerend
UABSIOISFDSI.
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QFwed

Larah

SrLig

STV fensF

QumrmLiLy

apGavrumuL UGS eres. 1: STLILS YaIGTEIEET DDDID LIFOISET (IPSHTEIDSSIAID
&8s ySw sl 1b

8.1.4.1

@)W STLILIS 4,60 GRTTEIS 6T
LpmId LIS e 6T
(PFTLDSSHI LD FL L LD

LITIT@BLOGTD S B0
QuppLiu’L_g.

Csows G merens
B STILILLTAILTS
IO IS0 STaTTLILI
L e
UBL- BB &6T

9| GO LDFFTCH GV,
STLILIS 4,60 GRTTEI 56T
LopmId LG e seT
(LPSTELDE S LD
G131 GLImBeT
ADLEFSEBID S
REISHLILIL BTN,
Qevriens CasFw
LU FHTLILIFLD

epCaurumul UGS eTesst. 2: LURTEISH BHTTFELISATTE LIKGSGT (&IOS OILD
APETL HSOFHET PMILD FT15)6w VS @hL_GT (3)eRTEIGS 0

8242 | uFIES LS mI% Henp Caifl
9 DFHTITF LIS @5 S 9 DFHTITFCH LIS @5
QUATEISHGT 6355 LILI(LD. GaT LIS 66l

(LPFTELDS S| @ LD
9 GOLOLIL|S 6V 6T
655113 69 & % 6l T
<19 L1LIenL_uf6d
QUGTBIEHGH AT
REIEE® OFuiged.

8243 | UDSET LPFTELOSSHIOILD waQumAwiiul | @esims GsHw
ST HSD aIewIa) L Csw sriug LGS FHTLILISLD
Cewiwiiu ® QUGRTLD LOBHMILD
Qeuafud_ i’ L g L§aysair

(LPEHTEOLDS ST
FL L GG
Qupplu @ re®
2,67 (5% @5 & 6T

82.4.4 | Quig oFsrrsmusaied CsPw srLiLs Qwriams GCsw
@555 500 LD aysar %@W’ﬁ."“m . SRS HTLILISLD;
(PFTELDS S| 0 LoD DILD ’—’i@mﬁ;'m’ STLILIS 4,60 GRTTEI 56T
9D smhsafler BluweLd PSTmLDSG NS LpmId LG e 6T

L. gL LD : 5
GO UGH L BFGTATS. L PSTELLSGIAILD
Beop paterenst @'“.@.@"—”—"LL‘ @G | eT1ep LUTL G
UBL-ZBDG6T O OLDFFSHLD
REFISG U GTATS).
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QFwed | sy FTvafens QumpLiLy
Larah
ep Gourumwii UGS et 3! FSE@GULIL] L' L IGHTTFHET 2. (hoUTESHS60

8321 | wHUILF® w&@QwmHwiul | @esiens CsPw
2 aT1eCHTWEET e Ta] L 9, QUGTH FHTLILISHLD
Qeuiwin’ L e, Qg G@@UJ{SHI—?I—.%%@J
<21, GovrFen curs it RIBISGT LODDILD
BLSSLILIL L G, LopmILh uBaysar
UG gEs ' PSHTEOLDFG M F
9 B\F TTFGH LIS @15 % TGS e .

@od apangser | BUEL IO
Qeuafluf_LiLi’ L g). % GG

83272 | usa ssF@mauLiL] w&@Qwmhwiul | @ewsiens CsPw
9L L_GUGHGRTSET QUGH IR L Gg@u! 5;r.n_'1u5 DTS HILILISLD,
QEuwliul @, Qung QPpoUeIBISAT STLILIS
<91, GovrFen eug 6ir LoppILD ’—’.@@J‘-‘E'@” 3, G GO /B GITLD
BLSSLUL D, PEMepLLZSIOIS wppIh UBeyseir
Q@ (LpewmHaTTs @S (93*35’7@”—055;9‘1@1“3
Ao GauppLiiL’ Lar. @"—’{—Dﬂﬂ"-’ ApeITl GIGTD LIML_$69%

24T (5% @55 & 6T 9| GO LDFFSHLD

REISF U GTETS).
8.3.2.3 | s&smauLiL SHEHE®ULILY Qeriens GCsFuw

QB (Lpewm &6 T L L_QUHERTHENGT | 2GS FTLILIGLD
QewedLI®SFI0G GDSS QNB (LD SHaTTS
su6y CsaflgasLiu (b Blew Goummlw
QeueRud_ i L g). Qe

2, (5% @55 & 6T

(S TIWTTIEH @55 LUDF ojafss

0.

apGarLimuiLi UGS eTes. 4: HTLILIE yeuewT BlLjeRTIS6T HDID L6 ST

8.4.1.1

HTLILIS 6L GBI GIT
LpmIth LIS e sa6T
(LPFTELDF S| @ LD
BILjewTi% @%@ LUlnF
<eflGs Blmieurioi’L
< B&smyd Gl

U Liyg S b,

e myuwiiu”
L GsPw
STLILIS 6 RIS
& LPMILD LI6YFHaT
(LPEHTEOLOS S| LT
FLL oG
Qupplw @) e ()
2, (B @55 & AT

Qariens GCaHuw
LU FHTLILISLD,
QsmrL_gLjenL_w

Y BIGEHTT 9FHMTILD
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QFwe | sy FETvafens QumpLiLy

Larah

8.4.1.2 | uSeysar Csfws Qameatens | @Qenams CsHw
(P& T LDEZ1645 F)6) AP FMILIYTaI0TS 9Y,QUGRTS FHTLILISLD,
Crogwrs @ UL B erer TppISQETeTeTIL | Qungy Kiouns
2000 Qurgisgiemm AV *G 9 OLDFFHLD
ADsTBEG ATHGG | UGLSBDSG6T
up & sefssLiLB®F DS

epGovrumuwis U@ erevsr. S: Curgwrer CablLiLy, Cuayiens wHPMILD

SLGLUUTRS®ar 2 )% ClFuigad

8.5.5.1 | wpyoyseer Qs Csbws Qemiews Gz
2ABAILSHGL ClFwvay Camaren s SYeIewIS SILILISLY,
G@PBS LUF ST ABsTLiYiITS | ssai6d Qemgiy
WFTeLGZ|0ILD q@)gyez@a;rnm‘n_ QsmAedm L
Sroysevar @@ | Ppeuens (ICTA)
LfBSIILILISD GLD 2,07 () 6 5 (& GIT G L. .
wBIGHeT (CseeuLiLiL_ma)
Gop Gs mairerLiLI (B &) et et
8.5.52 | uggms @5 CsFws Qeriens GCsFuw
9B HTIFe LI 6 BT GEmarenseow YIS STLILISLD
Q@QupLwed pmILd ABPSMILILIQUIDTS | g6 CQgm_iy
erewridlesr GaLblLinys GIOINEIOEY G Qamfleom L
Gseeusar, Gl&marLpsed @UG_“'U@ L. Bmyeuad (ICTA)
Qsr_junes efeugmisaaer | 2bETHFE5SSG6T @  GarL):
. . . (CsmausGapL);
QUEPEIGUSET LPGULD @wsiIens el el
Blasigs DUFT SWTTHOWVSE
QeuiwLiLIBG @ e . .
Fuiwit(® D GUT. G (Qamias
CERT | CC)
(CzemausGamL)
8553 | Qurg uPeysaefer @Qns CsFws Qamiens GCaHuw
GrieoLo LoPpmiLd Gsrarenseni SYRIGHTS STLILISLE,
vw&@bgd’r@w Ufu@_[m'mn vﬂ{f@&/fgljlc_;jfuwnas Sasg GLIng
PSTeLDS S ILD TPDISCISTaHTL 9 DFTITFGH LIS @FLD
6ED L_(LPGOD S GITITGY Qe
LG5 085U (5 G 681D ol 24T (5% @5 & 6T

ep CovmumwLl LGS erest. 6 erasmblar uGayseer aflflaiTear (P& TEWSSIMSHISS

CamPOBIL LGS apnIsOsTaTaIg).

8.6.2.1

Qung B sry
SY®LoLIL|Safle)

p&rQ mSuriu
L CsQw srius

Qariens GaFuw

YU FHTLILISLD,
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I BB TTFCH LIS @& TG
EDRMS wpmyib @penowpp
QYGLOLILFET LI LILILG UITS
LAHDLILI (RS G 6ol

B HMILI LyTeILons
TDMIS O\ BTG @BSI
24,657 (5% @5 5 (& G

QFwed | sy FTvafens QumpLiLy
Larah
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1. Policy Name

National Policy on Archives and Records Management

2. Effective Date

07.04.2025
3. Introduction
Background

3.1 The National Policy on Archives and Records Management deals with
both crisis and lacunae requiring urgent responses by way of policy
direction, domain expertise, and prioritised action over a five-year period.

3.2 With origins in the Colonial Secretary’s Office in 1902, the Department
of Government Archivist was established in 1947. In 1966, the title of
Government Archivist was changed to Director of National Archives and
the name of the institution to Department of National Archives. In 2016,
with the restructuring of the Department, the position of the head of the
institution was further elevated to Director General National Archives.! The
National Archives Law No. 48 of 1973 was amended by the National
Archives (Amendment) Act No. 30 of 1981.% Under its mandate, the Sri
Lanka National Archives (SLNA) is responsible for the selection and
transfer of public records? into its custody, which includes the listing or

! Annual Performance Report 2021, Department of National Archives,
<https://www.parliament.lk/uploads/documents/paperspresented/1701840002059204.
pdf>, accessed on 29.11.2024.

2 National Archives Law No. 48 of 1973, <http://www.lawnet.gov.lk/wp-
content/uploads/Law%20Site/4-stats 1956_2006/set1/1973Y0OVOC48A html>,
accessed on 29.11.2024; National Archives (Amendment) Act, No. 30 of 1981,
<https://www.parliament.lk/uploads/acts/gbills/english/2942.pdf>, accessed on
29.11.2024.

3 The terms used in this Policy have been described in the glossary in Annex 1 (page
143), and have been highlighted at the first mention of each term.
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classification of public records, and ensuring the preservation and
accessibility of public archives and public records, amongst many other
functions. The role played by the National Archives is vital in ensuring the
evidence of actions and decisions within state and government is
safeguarded and may continue to be used for multiple purposes in the
future.

3.3 The development of this Policy has its origins in the initial discussions
of the Committee to Revise the National Archives Law No. 48 of 1973 that
was appointed by the Secretary to the Minister of Buddhasasana, Religious
and Cultural Affairs by order of Cabinet Decision No. 22/1744/620/021
taken on 21.11.2022. This committee, as did the National Archives
Advisory Council, recommended that a National Policy should be
developed before the law is revised. Accordingly, the secretary appointed
the same committee to revise the law as the Committee to Formulate a
National Archives and Records Management Policy.

3.4 The Policy has been based on consultations conducted by the
committee to formulate the policy with public authorities and the general
public. These consultations began in July 2023 and included bilateral
meetings with ministries, technical agencies and other national bodies and
public consultation. A draft of this Policy was made available for public
comments from 21.07.2023 to 14.08.2023, to which written responses were
received from the Northern, North-Western, Western, Southern and Eastern
Provinces. A public hearing was held thereafter at the Department of
National Archives in Colombo on 25.08.2023. Due to the lack of written
submissions from Kandy and Jaffna, the public hearings scheduled for those
locations were cancelled. An initial version of the Policy was finalised on
09.11.2023, however, the National Archives was informed that the Policy
needed to be revised according to the national policy format introduced by
the Department of National Planning. Accordingly, it was finalised on
11.12.2024 and the concurrence of the Cabinet of Ministers for the National
Policy on Archives and Records Management was granted on 07.04.2025.

3.5 The Policy outlines requirements and responsibilities in several areas
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that need immediate attention if archives and records management is to be
advanced and its full potential realised across public authorities and private
organisations by an independent and professionally managed National
Archives. The importance of systematic records management; capacity-
building in digital recordkeeping; the retention and disposal of records in
public authorities; the prioritisation of resources for preservation; the
protection of rights of access to archives and records; the adoption of
international standards; and the commitment to resource allocation, are
included in the overall policy framework intended to guide future decisions.

3.6 Section 8 of the Policy identifies the strategies that all stakeholders
should commit to addressing in the short term. These strategies include the
urgent requirement of new legislation to strengthen the National Archives
and the introduction of measures to strengthen systematic, accountable, and
professional archives and records management practices.

Need

3.7 Seizing the current moment to establish a national policy on archives
and records management is imperative for the Sri Lankan government. A
National Policy in this area of management has never been introduced by
any previous government, contributing to decades of inaction, de-
prioritisation and a lack of clarity about the importance of the field of
archives and records management. More recently, records management
guidance has been drafted and/or issued by various public authorities,
increasing the risk of conflicting advice and directions. In addition,
legislation has been drafted and in some cases enacted without necessary
consultation with the National Archives on the effective management of
public archives and records. Whilst these developments carry many
ramifications, the main issue to be underscored at the outset is that the
systematic management of public records requires a coherent vision and a
strong authority sufficiently resourced to drive action.

3.8 A significant crisis is the mismanagement of records, which has
exacerbated inefficiencies in public service, weakened accountability and
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transparency, and led to the loss and/or destruction of information, data, and
evidence. A number of records surveys conducted between 2010 and 2023
by the National Archives reveals the extent of the crisis, with water leaks
inside record rooms, damage caused by flooding and insects, records
abandoned on the ground, severe humidity, the use of adhesive tape on
records, and the lack of experienced records management officers managing
records at public authorities. A comprehensive assessment of digital records
and storage has not been carried out by the National Archives, but given
past events,* it would be fair to expect the loss of digital records—due to
digital decay, obsolescence, attacks and other threats—across the public
sector. The situation is further compounded by the significant absences
and/or gaps in education and training, resource allocation, and in legislation,
all of which have played a part in preventing the development of an
archives and records management sector in the country.

3.9 The above are challenges requiring the participation and commitment
of stakeholders across all levels in different sectors. Whilst the Policy
primarily addresses public authorities and officials, it also encourages
private organisations, faith-based organisations, and individuals to engage
with the guidance, policies and standards provided by the National
Archives.

3.10 Ifa course is to be set for this area of management, which has a
significant impact on every unit of administration, the rights of peoples, and
the collective memories of our nation, then it must be done now.

4 ‘Massive ransomware attack on state email domain’, 7he Sunday Times,
10.09.2023, <https://www.sundaytimes.lk/230910/news/massive-ransomware-attack-
on-state-email-domain-532126.html>, accessed on 17.11.2024; ‘Mystery deepens
over missing files on NMRA cloud; service provider has no backup’, 7he Sunday
Times, 15.08.2021, <https://www.sundaytimes.lk/210815/news/mystery-deepens-
over-missing-files-on-nmra-cloud-service-provider-had-no-backup-452555 .html>,
accessed on 30.11.2024.
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Purpose and Context

3.11 This National Policy is intended to guide and shape the management
of archives and records across the country, ultimately benefiting the nation
and its citizens. Several critical factors highlight the importance of this
endeavour in the particular context that Sri Lanka faces at present.

3.12 Firstly, in frequently changing economic and political environments,
particularly in post-crisis contexts, countries often embark on rapid reform
and law-making processes to achieve stability and recovery. According to
the government’s policy statement presented in parliament, the main foci
include building an efficient, well-structured and responsive public
administration, strengthening national unity, rebuilding the “foundation of
justice”, centring responsible governance, and stabilising the country’s
economy.’ These critical policy areas require strong archives and records
management capacities within the public sector. In fact, the systematic
management of public records is crucial for ensuring the effectiveness of
government planning, monitoring performance, and improving the
responsiveness of economic and social programmes to the needs of citizens.

3.13 Secondly, there is an evident crisis in records management within
public authorities, which extends to digital records. Inefficient record-
keeping practices, absence of standardised procedures, rapid turnover of
leadership and inadequate resources contribute to this crisis, manifesting
itself in the loss of institutional memory. The consequences of this
mismanagement are far-reaching, leading to delays in public service
delivery, compromised accountability, increased opportunities for fraud and
corruption, and the loss and/or the irretrievability of information and

5 “The Full Speech Delivered by President Anura Kumara Dissanayake at the
Inauguration of the First Session of the Tenth Parliament’, Presidential Secretariat,
21.11.2024, <https.//www.presidentsoffice.gov.lk/the-full-speech-delivered-by-
resident-anura-kumara-dissanayake-at-the-inauguration-of-the-first-session-of-the-
tenth-parliament/>, accessed on 30.11.2024
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evidence when required for functional and statutory purposes.

3.14 Thirdly, the exponential growth in the volume of digital records
generated necessitates immediate action. Organisations and individuals
produce an unprecedented amount of digital records. However, this
abundance of records comes with its own set of challenges. The malleable
nature of digital records makes them vulnerable to decay, loss, or
obsolescence, if not managed properly. Moreover, the risk of accidental or
deliberate destruction of digital records poses a significant threat to the
preservation of valuable information and evidence.

3.15 Fourthly, the importance of establishing larger processes of societal
healing, paths towards social cohesion and ensuring that information and
evidence critical to recovery, reconciliation, truth-seeking and other
remedies is provided without discrimination to citizens spotlights the
essential role of archives and records management.

3.16 Fifthly, embracing new technologies, fostering collaboration among
relevant entities involved in either managing or controlling information and
data, meeting global archives and records management standards, and
recognising the significance of archives and records will lead to enhanced
access and increased transparency across all sectors in the country.

Rationale

3.17 The rationale for this policy is linked to what systematically managed
archives and records can precipitate for governance, development and social
transformation in this country. Archives and records ensure transparency
and accountability, support effective decision-making, promote research
and knowledge exchange, and preserve our collective memories. Archives
and records, irrespective of form and medium, serve as vital sources of
information and evidence, documenting the actions, policies, and decisions
of governments, organisations, and individuals. The management of
archives and records in order to provide authentic and reliable evidence is
important for the following reasons:
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3.17.1 Transparency, accountability and good governance:
This Policy is necessary as effective archives and records
management can help enhance governance at all levels, be it
national, provincial, or local. Archives and records play a
fundamental role in ensuring transparency and accountability in
governance, for which there is a growing demand. They are
evidence of actions, transactions and decisions, allowing for
scrutiny and evaluation. Access to records and archives enables
citizens to claim their rights, holds governments and public
officials accountable for their actions, fosters institutional trust,
strengthens social cohesion, and helps combat corruption.
Archives and records contribute to improved governance by
providing accurate and reliable information, facilitating effective
decision-making, promoting transparency, and enabling public
participation. Under the Right to Information Act No. 12 of 2016,
the public has a right to obtain evidence of the transactions in any
public authority. This right to information is closely tied to
transparency, accountability and good governance. However, for
the right to information to be protected, records need to be
created, effectively managed, and preserved.

3.17.2 Economic development. Archives and records hold
significant value for the economy by facilitating efficient and
effective economic activities. Archives and records contain
information that is potentially of great value to business, thereby
supporting the efforts of the government to enhance economic
growth. Well-maintained archives and records ensure the integrity
of contracts, legal agreements, and financial statements, instilling
trust and confidence among stakeholders. They provide evidence
of ownership, intellectual property rights, and market transactions,
enabling businesses to protect their interests and enforce legal
claims. Additionally, archives and records contribute to economic
research, policy development, and market analysis, providing
insights into economic trends, consumer behaviour, and industry
performance. The archives and records of economic activities
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serve as reservoirs of collective knowledge, fostering innovation
and economic growth.

3.17.3 Business continuity. It is important to highlight the role
of records in supporting business continuity, particularly in
emergency situations and in disaster recovery. Records serve as
vital resources for the continuity of business functions and play a
crucial role in preparedness, response, and recovery efforts.
Implementing strong records management practices enables
public authorities and private organisations to access essential
information during crises, facilitating effective decision-making
and the restoration of critical services. By maintaining a robust
records management framework, public authorities and private
organisations can ensure the accessibility of key records, thereby
supporting business continuity and enhancing institutional
resilience in times of adversity.

3.17.4 Support for legal and administrative requirements:
Archives and records are essential for meeting legal and
administrative obligations in both the short term and the long
term. They provide evidence of transactions, contracts, and
agreements, ensuring legal rights and obligations are upheld.
Furthermore, they support administrative processes in the present,
enabling efficient decision-making, planning, and resource
allocation.

3.17.5 Research and knowledge exchange: Archives and
records as documentary heritage serve as valuable resources for
research and knowledge exchange. They provide a rich and
diverse pool of information, allowing for in-depth analysis,
academic research, and evidence-based policymaking. By
harnessing the wealth of knowledge contained within archives and
records, we can drive innovation, informed decision-making, and
the advancement of society. Archives and records, if properly
managed, make vital contributions to the Sustainable
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Development Goals of the United Nations by fostering the
creation of an information-based society (see targets 16.10 and
9.b).6

3.17.6 Preservation of individual and collective memories:
Archives and records, irrespective of form and medium, are vital
assets of our tangible and intangible cultural heritages as well as
of our individual and collective memories. They provide insights
into our histories, cultures, and societal development. By
preserving records and archives, we safeguard our pasts and our
presents for future generations, enabling them to understand and
learn from our experiences, achievements, and challenges.

4. Policy Principles

4.1 ACCESS is the ability and right to find and use information and data
recorded in archives and records. Notwithstanding restrictions in written
law, archives and records must be accessible to all persons under fair and
equal terms.” As noted in the Principles of Access to Archives, formulated
by the International Council on Archives (ICA), “The equal right to access
archival records is not simply equal treatment but also includes the equal
right to benefit from the archives.”®

6 “Ensure public access to information and protect fundamental freedoms, in
accordance with national legislation and international agreements”, United Nations
Sustainable Development Goals, 16.10, Targets and Indicators,
<https://sdgs.un.org/goals/goal | 6#targets and_indicators>, accessed on 01.12.2024;
“Support domestic technology development, research and innovation in developing
countries, including by ensuring a conducive policy environment for, inter alia,
industrial diversification and value addition to commodities”, United Nations
Sustainable Development Goals, 9.b, Targets and Indicators,
<https://sdgs.un.org/goals/goal9#targets_and indicators>, accessed on 01.12.2024.
7 Principles of Access to Archives, International Council on Archives (ICA),
COMMITTEE ON BEST PRACTICES AND STANDARDS WORKING GROUP
ON ACCESS, 24.08.2012, <https://www.ica.org/resource/principles-of-access-to-
archives/>, accessed on 01.12.2024.

8 Ibid.
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4.2 ACCOUNTABILITY refers to the vital role of archives and records in
protecting rights and in holding both individuals and institutions to account.
Furthermore, the role of professional archivists and records managers in

safeguarding and providing access to both information and evidence
fundamental to ensuring accountable government must be acknowledged
and strengthened through continuous training and development.

4.3 TRANSPARENCY in archives and records management enables users
to understand how archives and records have been controlled by responsible
officials; decision-making that impacts their life in institutions; the policies,
laws and regulations that govern their management; and the procedures
and/or policies that inform how they are processed, made accessible and
how they can be used. The management of archives and records, therefore,
must be transparent from the point of creation and at every stage thereafter,
including transfer to an archival repository for preservation.

4.4 INTEGRITY refers to the characteristic of archives and records being
“complete and unaltered.” To ensure the integrity of the country’s
evidentiary infrastructure, all professionals and institutions have a
responsibility to safeguard and systematically manage archives and records
placed in their care, custody and/or control. If archives and records are
managed in line with principles and processes that safeguard their integrity,
they can serve as reliable evidence of past actions and decisions.

4.5 DIVERSITY is a commitment to promote and uphold more inclusive
processes, spaces and practices, leading to diverse institutions and
collections. Archival institutions can build on this commitment by
acknowledging and actively engaging with a plurality of identities,
experiences, knowledge and histories that should be represented in the
evidence and information collected, processed and made accessible.

9 ISO 15489-1:2016 — Information and documentation — Records management — Part
1: Concepts and principles, April 2016, International Organization for
Standardisation.
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5. Policy Statements

5.1 The following statements detail the position of the government on the
key aspects of this Policy, specifically archives and records management;
digital records; appraisal, retention and disposition; preservation; access;
standards; and resource allocation.

5.1.1 The National Archives is the apex institution for archives
and records management in the country.

5.1.2 Public officials have a duty to ensure that records pertaining
to decisions, actions and transactions within their institutions are
systematically created, captured and managed.

5.1.3 Records, including those of which are born digital, should
be systematically managed from the point of creation.

5.1.4 Given the ubiquity, fragility and malleability of digital
records, robust digital preservation practices are crucial to
safeguard the integrity and usability of digital records over time.'°

5.1.5 Training and capacity building initiatives to enhance
records management competencies amongst stakeholders,
including in digital records management, which requires
specialised skills, are essential.

5.1.6 Monitoring and compliance mechanisms are required to
ensure adherence to archives and records management standards,

improve practices, and to ensure adequate resource allocation.

5.1.7 Data security, copyright and privacy are vital aspects in

10 “What is digital preservation?’, Digital Preservation Coalition (DPC),
<https://www.dpconline.org/digipres/what-is-digipres>, accessed on 18.11.2024
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managing archives and records.

5.1.8 The digitisation of archives and records provides numerous
access-related benefits to paper-logged repositories and film-
based audiovisual records.

5.1.9 The widest possible access to archives and records on equal
and fair terms, irrespective of form and medium, facilitates
transparency, enables accountability, promotes knowledge
creation and exchange, and helps support the development of
open data initiatives.

5.1.10 All public authorities should ensure records created and
received in the conduct of business are captured and managed in

standards-compliant records management systems.

5.1.11 Comprehensive appraisal criteria must inform decision-
making about the disposition of records in public authorities.

5.1.12 Retention schedules are important instruments used to

systematically manage the retention and disposition of records
according to legal, administrative, fiscal and other requirements.

5.1.13 Preservation of archives and records, irrespective of form
and medium, is a shared responsibility that requires different
resources to be marshalled during systematic management.

5.1.14 Standards and the promotion of good practice are vital for
the overall organisation, development and advancement of an
archives and records management sector in the country.

5.1.15 Adequate financial, human, technological, and
infrastructure resources must be allocated to support the
implementation of effective archives and records management
systems and practices.
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6.  Policy Goals

6.1 The following goals form the foundation for a robust and sustainable
archives and records management vision that upholds the principles of
access, accountability, transparency, integrity, and diversity, benefiting
present and future generations.

6.1.1 Fostering an integrated framework. Fostering an
integrated framework for managing, preserving and accessing
archives and records, with clearly defined roles and standards for
stakeholders. Encouraging collaboration among stakeholders to
share good practice, resources, and expertise in the management
of archives and records.

6.1.2 Supporting legal and regulatory compliance. Supporting
compliance with relevant laws and regulations governing archives
and records management so as to effectively and transparently
balance the requirements of privacy, confidentiality, copyright,
and access.

6.1.3 Promoting long-term preservation. Promoting long-term
preservation and the continued accessibility of archives and
records through appropriate deposit, preservation, conservation,

and restoration.

6.1.4 Ensuring diversity of archives. Ensuring the active
archiving of marginalised and underrepresented groups whose
experiences and perspectives should exist on an equal footing
with other more resource-rich records creators. Whilst respecting
the independence of private archives, the National Archives may,
if requested, offer support vis-a-vis training and resources to
strengthen the production of archives from the bottom-up and
ensure wider representation as well as participation in the
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practices of archives and records management.

6.1.5 Modernising records management practices. Improving
records management practices in the public sector by promoting
standardised processes and technologies for capturing,
maintaining, and retrieving both paper and digital records. It is
vital that digital records management is embraced to better serve
citizens, foster transparency and drive socio-economic progress in
this digital age.

6.1.6 Ensuring access, use and reuse. Access, use, and reuse are
vital concepts in the field of archives and records management
that promote knowledge dissemination, innovation, and societal
progress.

6.1.7 Supporting the archives and records management
profession. Supporting capacity building and training initiatives
to enhance skills and expertise in records management, archival
practices, and digital preservation. Such training must include
sensitivity to the importance of archives and records to all peoples
and the equal treatment of all irrespective of class, language,
ethnicity, ability, gender, and religion.

6.1.8 Promoting awareness and public engagement. Raising
public awareness about the value of archives and records,
including through engagement with educational systems, and
promoting public participation in archival initiatives.

6.1.9 Fostering international cooperation. Access to archival
collections about Sri Lanka, but which are held in foreign
archives, allows for a broader and more comprehensive
understanding of our country's historical events, peoples, cultures,
and perspectives, fostering cross-cultural dialogue and enriching

1 1 6 Sri Lanka National Archives



scholarly research. It is therefore necessary to encourage
collaboration with international organisations and other nations to
facilitate access to migrated archives, negotiate the return of
archives, exchange experiences, adopt best practices, and promote
global standards in archives and records management subject to
relevant provisions in national law.

6.1.10 Recovering public archives and records. If deemed
necessary, the government in consultation with the National
Archives and the relevant legal authorities may initiate legal
action to repatriate/restitute official state-related archives and
records created within the territory of the country by officials
responsible for public administration, and therefore considered
public property, but which may now be arguably considered
estrays as a result of theft or migration out of the country.

7.  Applicability and Scope

7.1 This Policy applies to all public authorities—including national,
provincial, and local authorities—that create records and/or manage
archives, irrespective of form and medium. It emphasises the importance of
archives and records management in promoting transparency,
accountability, and efficient governance within public administration.

7.2 Whilst respecting their independence, acknowledging the importance of
non-interference in archives and records management practices and
committing to provide training and resources, the government encourages
the following entities to consider implementing the archives and records
management standards of the National Archives:

7.2.1 Private organisations: Private organisations, such as

commercial businesses and non-profit organisations require
accurate business records, complying with legal obligations, and
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supporting effective decision-making.

7.2.2 Faith-based organisations: The National Policy
acknowledges the archives of significant value held by faith-based
organisations, including religious organisations, places of
worship, and associated entities. It emphasises the importance of
preserving historical and cultural records held by such entities.

7.2.3 Individuals and communities: The Policy underscores the
role of individuals and communities as creators, custodians and
users of records. It encourages individuals and communities to
recognise the value of archives and records, promoting
responsible record-keeping practices in their personal,
professional and community lives.

7.3 By engaging public authorities, private organisations, faith-based
organisations, individuals, and communities, the Policy aims to establish a
comprehensive and inclusive approach to archives and records
management, promoting good governance, transparency, and the
preservation of our shared heritages.

8. Policy Implementation
Strategies

8.1 Strategic area #1: New legislation on archives and records
management. The National Archives Law No. 48 of 1973, as amended by
the National Archives (Amendment) Act No. 30 of 1981, shall be redrafted
in order to address the issues raised in the Policy, including the effective
management of digital records, provision of records management guidance,
and the accessibility of archives and records in both public authorities and
private organisations.

8.1.1 The Right to Information Act No. 12 of 2016 states that,
subject to specific restrictions, “every citizen shall have a right of
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access to information which is in the possession, custody or
control of a public authority.” The Government recognises the
vital role of the National Archives in ensuring public access to
information. In order to fulfil its responsibility for managing and
preserving the evidence, memories and information of the nation,
records of public authorities shall be transferred to the National
Archives for permanent preservation according to retention
periods prescribed under archival legislation, which under the
current National Archives Law No. 48 of 1973 (as amended)
includes transfer after 25 years. The records may be retained in
their office of origin for longer if required for administrative,
legal or other purposes.

8.1.2 It is also vital that the threats to the authenticity, reliability,
integrity and usability of archives are addressed through an
amendment to the Personal Data Protection Act No. 9 of 2022 or
addressed in the proposed 'Framework for National Archives and
Records Management Legislation'.!! As long as confidentiality,
privacy and other restrictions provided for in written law do not
prescribe closure for a period of time, the records may be
accessed and used.

8.1.3 The last amendment to archival legislation took place over
40 years ago. The National Policy strongly recommends, based on
the Principles of Access to Archives formulated by the ICA, that
future archives legislation, when reviewed and redrafted, should,
inter alia, further reaffirm a right of access to archives and
records, ensure that access restrictions are based on written law
and that access is always provided on equal and fair terms at the
National Archives.

11 See principle 16 ‘Preservation’, Draft Principles for Archives and Record
Legislation, 2004, International Council on Archives (ICA).
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8.14 Point of action:

e 8.1.4.1 The government should consider the
‘Framework for National Archives and Records
Management Legislation’ of the Committee appointed
to revise the National Archives Law No. 48 of 1973 and
reconcile other relevant legislation (see Annex 2), if
necessary, in order to address the requirements,
responsibilities, and points of action outlined in this
Policy.

8.2 Strategic area #2: Compliance with records management guidelines
and standards by public authorities. The Policy recognises key stages in
records management, including records creation, capture, classification,
storage, preservation, retrieval, and disposal. At present, recordkeeping
practices within public authorities are by and large inconsistent and non-
compliant with international standards. The loss, misplacement and/or poor
management of records can impact the users of services and impede
accountability as well as transparency. The systems in place must ensure
that authentic, reliable, complete and usable records, created and received
during the conduct of business, are captured and maintained as evidence.
Furthermore, frameworks that guide decision-making on managing the
appraisal, retention and disposition of records should be developed (see 8.3)

8.2.1 The Policy upholds a number of international standards that
establish the principles, methods, practices and requirements for
effective archives and records management (see Annex 3). These
standards, if centralised within archival institutions, public and
private, can enable self-regulation, improve the quality and
consistency of archival functions and processes, increase cost
savings, minimise liabilities, and increase the efficiency of user-
oriented services. Furthermore, the Policy stresses that standards-
compliant practices have the potential to increase local and
international cooperation by promoting uniform frameworks,
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systems, and formats.'?

8.2.2 By addressing key aspects of records management, this
Policy aims to establish a robust and systematic approach to
managing records, ensuring their integrity, accessibility, and
preservation. This Policy supports the independence of the
National Archives and its functions across state in order to
guarantee that authorised records management in public
authorities can be carried out impartially and without interference.
The long-term management of evidence and information allows
the public to better understand the basis of decision-making and
the general conduct of a public authority. The duty to document,
therefore, is a vital part of accountable and transparent
governance.

8.2.3 With regard to digital records, the adoption of strategies for
file format migration, emulation, metadata management, and

regular data backups to mitigate the risks of technological
obsolescence and data loss are necessary. It is necessary to
establish robust cybersecurity measures, data encryption, access
controls, and privacy policies to protect digital records from
unauthorised access, breaches, and data alteration. The Policy
emphasises the importance of metadata and contextual
information in managing digital records. It encourages the
creation and maintenance of accurate and comprehensive
metadata, safeguarding the context of creation, provenance,
authenticity and integrity of digital records for as long as they are
retained.

12 Standards and best practice, Digital Preservation Coalition (DPC),
<https://www.dpconline.org/handbook/institutional-strategies/standards-and-best-
practice>, accessed on 10.12.2024; The Economic Benefits of Standards,
International Organization for Standardization (ISO), 2014,
<https://www.iso.org/files/live/sites/isoorg/files/archive/pdf/en/ebs case studies fact
sheets.pdf>, accessed 10.12.2024.
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8.24 Points of action:

e 8.2.4.1 The international standards recognised by the
Policy shall be, where applicable, enforced by public
authorities to improve practices, inform decision-
making and measure performance;

e 8.2.4.2 The Cabinet of Ministers shall ensure that
adequate resources are provided for public authorities to
adopt and maintain standards-compliant records
management systems;

e 8.2.4.3 The Sri Lanka National Archives shall ensure
that records management guidance is provided to public
authorities, including on appraisal, retention,
disposition, preservation and access;

e 8.2.4.4  All public authorities shall have a Records
Management Officer to ensure that records are properly
managed from creation to disposition.

e 8.2.4.5 The National Archives should establish
monitoring frameworks, regular audits, and assessments
to evaluate compliance with records management
guidelines and identify areas for improvement.

8.3 Strategic Area #3: Creation of retention schedules. A retention
schedule is a control tool that helps organisations manage records by
identifying the creators/owners of records, the records to be maintained, the
period of retention, the exact disposal actions (see 8.3.2.3) and the legal
authority under which further action may be taken. The disposal actions can
include further retention, review, destruction, moving the records to a
records centre, and transferring them to an external archives authority. The
periods for which records are retained are determined by organisational
needs, financial regulations, data protection obligations, right to
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information, historical accountability, and many other factors. It is,
however, impossible to keep all records indefinitely. The unrestricted
retention of records can lead to problems such as irretrievability, exorbitant
maintenance costs, space constraints, misuse, legal risks, and even security
threats.!® The development of retention schedules must be based on a
comprehensive appraisal of the records created, received and maintained by
an organisation through its various functions and activities.'*

8.3.1 Notwithstanding other relevant laws, this Policy emphasises
that retention periods prescribed under current and future national
archives legislation and corresponding regulations shall be
adhered to by public authorities. Retention schedules should be
non-conflicting across legislation. Different retention periods
provided in legislation should be managed harmoniously, thereby
eliminating the risk of arbitrary or unauthorised action on records
and the destruction of records that are potentially of enduring
value.

8.3.2 Points of action:

e 8.3.2.1 The National Archives shall take the lead in
developing and updating guidance on appraisal criteria
for public authorities.

e 8.3.2.2 The National Archives shall collaborate with
public authorities to develop and update required
retention schedules. In order to ensure transparency and

13 Shepherd, E. and Yeo, G. (2003) Managing Records: A Handbook of Principles and
Practice. Facet Publishing, London.

141bid. ‘Guidelines for developing a retention schedule for records management and archival
professional associations — including a model retention schedule,” International Council on
Archives, Section on Records Management and Archival Professional Associations, 2008,
https://www.ica.org/app/uploads/2023/12/SPA_2008_Guidelines_Developing-a-retention-
schedule EN.pdf; ‘Building records appraisal systems, managing public sector records: A
study programme,’ International Records Management Trust, 1999,
<https://www.irmt.org/documents/educ_training/public_sector rec/IRMT build rec_a
pdf> accessed on 10.12.2024.

raisal.
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accountability, the Policy recommends public
consultations on proposed retention schedules.

e 83.2.3 In consultation with the National Archives, it
shall be the responsibility of designated officers to
implement authorised disposal actions, including in
electronic systems, after carrying out due diligence i.e.,
complying with national laws and regulations.

8.4 Strategic area #4: Training professional archivists and records
managers. The absence of a specialised qualification in archives and
records management makes it very difficult to produce trained professionals
and to improve standards in archives and records management across
relevant public authorities, leading to various risks and threats. These
include the inability to find and retrieve records, unlawful destruction of
records, unauthorised disclosure of confidential information, and the
integrity of records being compromised due to inadequate controls. These
risks and threats can be mitigated by records management professionals
who are equipped with the knowledge and skills to ensure the systematic
capture, classification, storage, accessibility, retention, and disposition of
records.

8.4.1 Points of action:

8.4.1.1 Given the need for trained archives and
records management professionals, the National
Archives and the Information Studies programmes of
various universities shall work together to introduce a
specialised qualification in archives and records
management (ARM);

8.4.1.2  All public authorities shall incentivise current

staff managing records to pursue a qualification in
records management and preservation.
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8.4.1.3 The National Archives should develop
training programmes, workshops, and certifications to
equip records managers, administrators, and interested
users with the necessary knowledge and skills to
manage records, including digital records, effectively.

8.4.1.4  All public authorities should invest in trained
professionals to ensure that authentic, reliable, complete
and usable digital records are properly managed from
their point of creation, classified, ingested into records
management systems and subject to necessary
preservation workflows.

8.5 Strategic area #5: Ensuring adequate storage, preservation and
controls. Records in any format and maintained in any system require
adequate storage—in terms of physical storage locations and digital
storage—to ensure their proper management and preservation over time.
Specific controls are required to identify and retrieve records located in
storage, including filing systems, unique identifiers, and location
information. Other controls include write protection to prevent unauthorised
alterations. All public authorities will be required to make decisions, based
on guidance issued by the National Archives, on storage equipment,
implementation of controls, environmental conditions of storage spaces, and
on the storage of digital records created, received and maintained (see
Annex 3 for standards on conservation and storage).

8.5.1 The Policy recommends that regular risk assessments are
carried out to determine requisite actions and to develop business
continuity plans in order to respond to emergencies and disasters,
such as power and system failures, physical and digital attacks,
sabotage, civil unrest, fire, and floods.

8.5.2 The Policy further recommends that adequate security

measures are adopted to safeguard the integrity of records,
including access controls, audit trails, validation, encryption,
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encapsulation and monitoring. These safeguards are required in
order to prevent alteration, malicious destruction, unauthorised
access, and other types of threats.

8.5.3 It is vital that a preservation policy for public authorities
and private organisations guides organisational processes,
decisions, and actions. This National Policy recommends that the
National Archives develops a preservation policy and standards
that reflect the specific preservation challenges and requirements
within the public sector. The National Archives should also offer
state-of-the-art preservation services that are trustworthy for use
by custodians of both public and private archives and records.

8.5.4 The following are some of the key considerations in
prioritising preservation within an organisation:

8.5.4.1 Evidence-based decision-making on
preservation: Senior officials, as key decision-makers,
must understand the importance of preservation and
support the implementation of preservation
programmes. The creation of an evidence base is an
important step in sustaining the prioritisation of
preservation. This can be done by consistently
monitoring the condition of records, inadequacies
within repositories and the different forms of risk. The
results should be comprehensively documented to guide
decision-making at the highest level.

8.5.4.2 Selecting appropriate resources to meet
industry standards: In order to avoid inappropriate
technical resources and to minimise unnecessary
spending, public authorities are required to select fit-
for-purpose resources. To do this, preservation
decisions must be based on substantive assessments,
international standards and guidance on good practices.
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8.5.5

In view of the threats posed by climate change, the
National Archives shall adopt a policy on adaptation
and disaster risk resilience through structural and non-
structural measures, as recommended by the Sendai
Framework for Disaster Risk Reduction 2015-2030.

8.5.4.3 Funding sustainable and integrated
approaches to preservation: The allocation of
financial resources must be based on comprehensive
resource planning and needs assessments with a focus
on prioritising and addressing urgent preservation
actions in public authorities. An integrated approach,
however, is required to ensure that spending is
supported by updated policies, international standards,
and capable professionals who can use new resources to
drive efficiency in operations. Too often, state-of-art
systems are procured without considering what it takes
to maintain them, leading to obsolescence, disadoption,
and the wastage of public funds.

Points of action:

8.5.5.1 The National Archives shall assess storage
spaces—both physical and digital—and carry out
condition surveys in public authorities to determine the
gaps, strengths and weaknesses of current practices,
security measures, and infrastructure;

8.5.5.2 The Cabinet of Ministers shall allocate
adequate resources for the construction or upgrading of
record rooms and record centres, and for the expansion
or procurement of digital storage at public authorities;
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° 8.5.5.3 In Policy Strategy 8.2, public authorities shall
comply with guidelines on storage and controls during
the management of records.

8.6 Strategic area #6: Adopting technology for the comprehensive
management of digital records. The capture of digital records to dedicated
systems is the most effective way to systematically manage records as
evidence of the decisions and actions of a public authority in the conduct of
its business. The use of electronic document and records management
systems (EDRMS)—either specifically developed or available commercial
applications—would enable public authorities to manage records in a
variety of formats whilst increasing operational efficiency, strengthening
security, safeguarding the authenticity and integrity of records, facilitating
accessibility and use, ensuring legal and regulatory compliance, and
mitigating some of the risks and threats identified under 8.4.

8.6.1 By addressing the unique challenges and opportunities
associated with digital records, the government will strive to
ensure that digital records are managed, preserved, and utilised in
proposed programmes aimed at the digitalisation of public
services.!® Furthermore, the government recognises that records
management principles and standards must be adhered to in these
digitalisation programmes and that the National Archives is a key
partner in digital governance.

15 “Digitalization is crucial, especially for providing services to citizens and
advancing the economy to a new level. To elevate our country from its current state
to a new level, the hallmark of that future will be a Digital Sri Lanka.” ‘The Full
Speech Delivered by President Anura Kumara Dissanayake at the Inauguration of the
First Session of the Tenth Parliament’, Presidential Secretariat, 21.11.2024,
<https://www.presidentsoffice.gov.lk/the-full-speech-delivered-by-president-anura-
kumara-dissanayake-at-the-inauguration-of-the-first-session-of-the-tenth-
parliament/>, accessed on 30.11.2024
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8.6.2 Points of action:

° 8.6.2.1 All public authorities shall ensure that records
created and received in the conduct of business are
captured, classified, stored and accessible.

° 8.6.2.2 The National Archives shall issue the specific
standards and functional requirements related to
EDRMS (records system).

° 8.6.2.3 The Cabinet of Ministers shall direct the
agency responsible for all digital matters across state
structures to work in collaboration with the National
Archives to develop a dedicated, standards-compliant
EDRMS or to procure existing commercial software
applications for use by all public authorities in the
country.

8.7 Strategic area #7: Improving accessibility and usability of archives
and records. In June 2023, the National Archives became a signatory to the
Universal Declaration on Archives (UDA), which states that the global
community of archives and archivists undertake to collaborate so that
“Archives are made accessible to everyone...”'¢ This ideal should be upheld
at all times and the National Archives should be guaranteed the freedom to
ensure that access decisions are made impartially, according to written law,
and with the user in mind. Access arrangements encompass all interfaces
with the public. They enable archives and records to be used for different
purposes by all members of society, whether it be for advancing
accountability and supporting public interest campaigns or for protecting
people’s rights and enabling historical research. The Policy affirms the
Principles of Access to Archives formulated by the ICA, which dictates that

16 Universal Declaration on Archives (UDA), International Council on Archives
(ICA), <https://www.ica.org/app/uploads/2024/01/English-%E2%80%93-Universal-
Declaration-on-Archives-UDA.pdf>, accessed on 01.12.2024.
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institutions holding archives must “...adopt a proactive approach to

access”.!”

8.7.1 Archivists and records managers for accessibility: The
Policy affirms Principle 3 of the Principles of Access to Archives
which states that “archivists have a professional responsibility to
promote access to archives.”'® To make archives and records
accessible, trained professionals in archives and records
management are required to develop access policies and
procedures based on law and on the unique information recorded
about archives and records in schedules, indices and finding
aids/catalogues. Moreover, archivists and records managers are
duty-bound to provide services that shall be accessible to all
members of the public.

8.7.2 Language for accessibility: A user shall not experience a
barrier to access because officials who are responsible for the
management of archives and records do not understand and/or
cannot communicate the information recorded about such
archives and records.

8.7.3 Inclusion for accessibility: All public authorities and
private organisations shall over a period of time institute measures
for the inclusion of persons with disabilities in access
arrangements. This includes access to all designated public
spaces, the use of information and communications technology to
aid access to archives and records, the provision of services and
spaces, as well as sensitivity training for officials.

8.7.4 Information for accessibility: For archives and records to
serve as evidence and information, they need to be retrievable
and/or findable. The Policy recognises that a vital part of ensuring

17 Principles of Access to Archives, p. 8
18 Ibid.
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the accessibility of archives and records is the provision of
information about them. Metadata, which means ‘data about
data’, aids in the retrievability, interpretability, usability and
overall management of archives and records.

8.7.5 Digitisation for accessibility: In general, standards-
oriented digitisation processes ensure that deteriorating archives
and records are copied, ingested into management systems,
assigned metadata, securely stored, and digitally preserved. This
enables faster retrievability, integration with digital systems, and
promotes accessibility within the country and across borders. The
ability of users to remotely access catalogues will significantly
enhance access to and use of archives and records.

8.7.6 Open access: The Policy recognises the Berlin Declaration
on Open Access to Knowledge in the Sciences and Humanities, a
foundational document regarding Open Access that was
developed by a number of advocacy groups and academic
institutions in 2003. The Declaration notes that “new possibilities
of knowledge dissemination not only through the classical form
but also and increasingly through the open access paradigm via
the Internet have to be supported.”!® The benefits of open access
include the wider accessibility of material to a diverse range of
users and greater visibility as well as dissemination of
information.

8.7.7 Points of action:

e 8.7.7.1 The National Archives shall develop an
access policy outlining the principles and procedures
that govern the accessibility of its collections.

19 Berlin Declaration on Open Access to Knowledge in the Sciences and Humanities,
22.10.2003, <https://openaccess.mpg.de/Berlin-Declaration>, accessed on
01.12.2024.
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e 8.7.7.2 The National Archives shall gradually work
towards the description of all collections in its custody
or control in line with the General International
Standard Archival Description (ISAD[G]) or any other
standards adopted.?

e 8.7.7.3 The National Archives shall develop user-
friendly, online interfaces and search mechanisms,
integrating new and evolving technology to enable
citizens, researchers, and policymakers to access and
utilise digital archives as well as information about
archives effectively.

e 8.7.7.4 Public authorities shall to the best of their
ability provide information about the archives and
records held by them in the two official languages and
the link language of the country. This Policy also
underscores the importance of providing access
information through Braille and sign language.

e 8.7.7.5 All public authorities shall provide
information about the archives and records in their
custody through the development of classification
schemes, metadata and other tools.

e 8.7.7.6 Public authorities shall, whenever possible,
adopt open access arrangements—free, unrestricted and
available online—in relation to archives and records
whilst respecting the requirements of national laws.

8.8 Strategic area #8: Providing state-of-the-art preservation and
digitisation services. Preservation services play a pivotal role in
safeguarding and rendering accessible evidence and information of our

20 General International Standard Archival Description (ISAD[G]), Second Edition,
International Council on Archives, Adopted by the Committee on Descriptive
Standards Stockholm, Sweden, 19-22 September 1999,
<https://www.ica.org/resource/isadg-general-international-standard-archival-
description-second-edition/>, accessed on 01.12.2024.
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institutions and communities. There is a growing requirement in the country
for standards-oriented preservation services of paper records and different
types of analogue material, at times involving significantly deteriorated
records. Furthermore, with the rapid digitisation of information and the
ever-increasing volume of archival materials, employing state-of-the-art
preservation services, specifically digital preservation actions and strategies,
is essential to address the unique challenges faced by archivists and records
managers responsible for managing large volumes of digital records, which

are equally susceptible to decay and other threats.

8.8.1 One crucial aspect of state-of-the-art digitisation services in
archives is the adoption of advanced imaging and digitisation
techniques. High-resolution scanning, optical character
recognition (OCR), and metadata extraction technologies enable
archivists to capture records in a digital format. This not only

enhances access and searchability but also reduces the need for
physical handling, minimising the risk of damage to fragile
materials. To consistently provide these services to existing
international standards, it will be necessary to ensure an adequate
revenue stream for the National Archives.

8.8.2

Points of action:

8.8.2.1 Cabinet shall review the proposed
‘Framework for National Archives and Records
Management Legislation” and decide on establishing a
national conservation, restoration and digitisation
service under the authority of the National Archives.

8.8.2.2 The National Archives shall liaise with
international agencies to incorporate cutting-edge
conservation and preservation practices and
technologies.
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8.9 Strategic area #9: Ensuring adequate resources. A commitment to
resource allocation at the highest levels of government will enable the
achievement of the objectives of the Policy and contribute to the overall
success of archives and records management efforts.

8.9.1 Financial resources: For the National Archives to perform
at an optimum level, the government is committed to the
allocation of sufficient funds for its operations. The Policy
acknowledges that financial resources are essential for the
establishment and maintenance of robust archives and records
management systems.

8.9.2 Human resources: The Policy highlights the critical role of
qualified and skilled personnel in implementing effective archives
and records management practices. It underscores the need for
adequate staffing levels, training programmes, and professional
development opportunities to build and maintain a competent
workforce capable of managing archives and records efficiently.

8.9.3 Collaborative resource sharing: The Policy promotes
collaborative resource sharing among relevant stakeholders. It
encourages partnerships, consortia, and cooperative arrangements
amongst government agencies, local and international
organisations, and institutions to pool resources, share expertise,
and leverage economies of scale in archives and records
management.

8.94 Point of action:

o 8.9.4.1 The Cabinet of Ministers shall allocate
sufficient funds to support the acquisition of appropriate
technologies, infrastructure, staffing, training, and
ongoing operations related to archives and records
management.
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Responsibility and Authority

8.10 The overall responsibility for this Policy will be held by the Ministry
assigned the subject of archives and records management. The key authority
responsible for implementing all aspects of the Policy is the National
Archives, which as noted above is the apex institution for archives and
records management in the country. As such, this Policy reaffirms that no
guidance, code of practice, regulations or rules pertaining to the field of
archives and records management should be issued by any public authority
without approval of the National Archives to ensure consistency with
archives legislation and the accepted international principles and practices
within the field.

8.11 Furthermore, as a field of management that impacts all public
authorities in this country, this Policy recommends the prioritised
cooperation between the National Archives and the following authorities in
order to strengthen accountability, increase efficiency in administration, and
ensure the responsible retention and disposal of public records: Ministry of
Public Administration, Right to Information Commission (RTIC), Data
Protection Authority (DPA), the Information Communication Technology
Agency (ICTA), and Sri Lanka Computer Emergency Readiness Team (SL
CERT).

Monitoring and Evaluation

8.12 The task of monitoring and evaluating the implementation of this
Policy will be assigned at any given time to the Ministry overseeing the
subject of archives and records management. The Ministry will work
closely with the National Archives and other public authorities assigned
responsibility in ensuring that the points of action identified in sections 8.1
to 8.9 of this policy are effectively implemented under the timelines
specified below. This Policy recommends the establishment of a monitoring
mechanism, steered by the National Archives and comprising officials from
the public authorities identified below, the planning unit of the relevant
Ministry and, if deemed necessary, experts in monitoring and evaluation.
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Point of
action

Indicator

Timeline

Responsibility

STRATEGIC AREA NO. 1: New legislation on archives and records

management

8.1.4.1

New archives and
records management
legislation enacted in
Parliament

Within one year of
officially adopting
the National Policy

Cabinet of
Ministers; Ministry
assigned the subject
of archives and
records
management; Sri
Lanka National
Archives

STRATEGIC AREA NO. 2: Compliance with records management guidelines
and standards by public authorities

8242

Resources allocated to
public authorities

Allocation of
resources based on
audits of records
management
systems within
public authorities

Treasury

8.2.43

Records management
guidance drafted and
published

Within two years
of enacting the
proposed National
Archives and
Records
Management
legislation

Sri Lanka National
Archives

8244

Appointment of at least
500 Records
Management Officers at
public authorities

Within one year of
enacting the
National Archives
and Records

Sri Lanka National
Archives; Ministry
assigned the subject
of archives and
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Point of Indicator Timeline Responsibility
action
completed Management records
legislation management

STRATEGIC AREA NO. 3: Creation

of retention schedules

8.3.2.1 Appraisal criteria Within two years Sri Lanka National
drafted, public of enacting the Archives
consultations held, and proposed National
final guidance released Archives and
for public authorities. Records
Management
legislation
8322 Ten retention schedules Within three years | Sri Lanka National
drafted, public of enacting the Archives; Ministry
consultations held, and proposed National | assigned the subject
passed as regulations Archives and of archives and
Records records
Management management
legislation
83.23 Data on implementation Within two years Sri Lanka National

of retention regulations
collected and published

of passing the
retention schedules
as regulations

Archives

STRATEGIC AREA NO. 4: Training professional archivists and records

managers
8.4.1.1 Accredited programme Within two years Sri Lanka National
of study established to of enacting the Archives; relevant
train archives and proposed National | accrediting
records management Archives and authority
professionals Records
Management
legislation
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Point of Indicator Timeline Responsibility
action
8.4.1.2 2000 public sector Within one year of | Sri Lanka National

officials directly
involved in records
management are trained
per year

officially adopting
the National Policy

Archives; Ministry
of Public
Administration

STRATEGIC AREA NO. 5: Ensuring adequate storage, preservation and

controls
8.5.5.1 Assessments are carried Within three years | Sri Lanka National
out to support decisions of officially Archives;
and prescribe cost- adopting this Information
effective records National Policy Communication
management solutions Technology Agency
(ICTA) (as needed)
8.5.5.2 Physical and digital Within two years Sri Lanka National
storage requirements of of officially Archives;
public authorities are adopting this Information
addressed through the National Policy Communication
provision of Technology Agency
specifications to inform (ICTA) (as needed);
procurement Sri Lanka Computer
Emergency
Readiness Team
(Sri Lanka CERT |
CC) (as needed)
8553 The integrity and Within two years Sri Lanka National
reliability of public of officially Archives; all public
records are safeguarded adopting this authorities

by effective management
practices

National Policy
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Point of
action

Indicator

Timeline

Responsibility

STRATEGIC AREA NO. 6: Adopting

management of digital records

technology for the comprehensive

8.6.2.1 Born digital and digitised | Within three years | Sri Lanka National
records created, received | of enacting the Archives; all public
and maintained in public | proposed National | authorities
authorities are Archives and
systematically managed Records
Management
legislation
8.6.2.2 Standards, functional Within two years Sri Lanka National
requirements and of officially Archives
guidance related to adopting this
EDRMS issued National Policy
8.6.2.3 EDRMS for public Within five years Cabinet of

authorities selected or
developed and inefficient
systems gradually
replaced

of officially
adopting this
National Policy

Ministers; Sri Lanka
National Archives;
Information
Communication
Technology Agency
(ICTA) (as needed)

STRATEGIC AREA NO. 7: Improvin;

and records

g accessibility and usability of archives

8.7.7.1

National Archives access
policy drafted, public
consultations held, and
final version released

Within two years
of officially
adopting this
National Policy

Sri Lanka National
Archives
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Point of Indicator Timeline Responsibility
action
8.7.7.2 Ten per cent of Within five years Sri Lanka National
collections of officially Archives
described/redescribed in | adopting this
line with ISAD(G) National Policy
and/or other required
standards
8.7.7.3 Ten digitised collections | Within five years Sri Lanka National
are made accessible of officially Archives
through a user-friendly adopting this
interface National Policy
8.7.7.4 Six archival collections Within five years Sri Lanka National
catalogued in all three of enacting the Archives; National
languages at two public proposed National | Library of Sri Lanka
authorities Archives and
Records
Management
Legislation
8.7.7.5 Guidance on developing | Within three years | Sri Lanka National
classification schemes of enacting the Archives
issued proposed National
Archives and
Records
Management
Legislation
8.7.7.6 National Archives Within three years | Sri Lanka National
provides free, online of enacting the Archives

access to four
collections/record groups

proposed National
Archives and
Records
Management
Legislation
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Point of
action

Indicator

Timeline

Responsibility

STRATEGIC AREA NO. 8: Providing state-of-the-art preservation and

digitisation services
8.8.2.1 A fully-equipped Within two years Sri Lanka National
conservation, restoration | of enacting the Archives
and digitisation service is | proposed National
established at the Archives and
National Archives Records
Management
legislation
8.8.2.2 Capabilities to provide Within three years | Sri Lanka National

preservation and
conservation services
strengthened

of enacting the
proposed National
Archives and
Records
Management
legislation

Archives

STRATEGIC AREA NO. 9: Ensuring

adequate resources

8.9.4.1

Resources allocated for
the implementation of all
action points delineated
in this Policy

In line with the
time frames
indicated above

Treasury

8.13 The Policy shall be reviewed after five years or as required to reflect

necessary policy responses to new laws, codes of practice, standards,

declarations, and practices in the field of archives and records management.

8.14 The review will ascertain if the Policy is relevant, up-to-date in terms

of legislation passed after its publication, and if any new policy issues need
to be urgently addressed.
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8.15 Following a recommendation by the National Archives Advisory
Council, the review committee will be appointed by the relevant Ministry to
which the Department of National Archives is assigned or initiated by the
latter.
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Annex 1: Glossary

Access: “right, opportunity, means of finding, using, or retrieving
information.” Source: ISO 15489-1:2016

Appraisal:

1. “the process of determining the value of records for further use, for
whatever purpose, and the length of time for which that value will continue”
Source: IRMT:1999

2. “appraisal is the process of determining whether records and other
materials have permanent (archival) value. Appraisal may be done at the
collection, creator, series, file, or item level. Appraisal can take place prior
to donation and prior to physical transfer, at or after accessioning. The basis
of appraisal decisions may include a number of factors, including the
records' provenance and content, their authenticity and reliability, their
order and completeness, their condition and costs to preserve them, and
their intrinsic value.” Source: SAA DAT:2005

Archival description: “creation of an accurate representation of a unit of
description and its component parts, if any, by capturing, analyzing,
organizing and recording information that serves to identify, manage, locate
and explain archival materials and the context and records systems which
produced it.” Source: ISO 5127:2017

Archives:
1. “Materials created or received by a person, family, or organisation, public

or private, in the conduct of their affairs and preserved because of the
enduring value contained in the information they contain or as evidence of
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the functions and responsibilities of their creator.” Source: SAA: 2005

2. “organisation or part of an organisation responsible for selection,
acquisition, preservation, and availability, of one or more archives.” Source:
ISO 5127:2017

Archivist: “person serving in the archival field with professional training in
archival science or professional skills gained in the work.” Source: ISO
5127:2017

Audiovisual record: “carrier for the recording and storage of sounds and
images” Source: ISO 5127:2017

Born digital: “born digital document that from the outset has been created
in digital form.” Source: ISO 5127:2017

Classification: “systematic identification and/or arrangement of business
activities and/or records into categories according to logically structured
conventions, methods, and procedural rules.” Source: ISO 15489-1:2016

Classification scheme: “tool for linking records to the context of their
creation.” Source: ISO 15489-1:2016

Conservation: “measures and/or actions aimed at safeguarding cultural
heritage while respecting its significance, including its accessibility to
present and future generations.” Source: BS 4971: 2017

Copyright: “exclusive right granted to the owner of an original work of
authorship, which is fixed in any tangible medium of expression, to
reproduce, publish, perform, and/or sell the work.” Source: BS 4971: 2017

Data protection: “legal, administrative, technical or physical measures

taken to avoid unauthorized access to and use of data.” Source: ISO
5127:2017
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Deterioration: “gradual degradation and possible ultimate destruction of
materials arising from inherent damaging properties or interaction with
environmental influences.” Source: ISO 5127:2017

Digital preservation: “series of managed activities necessary to ensure
continued access to digital materials for as long as necessary.” Source:
Digital Preservation Coalition

Digitisation: “process of converting analogue materials into digital form.”
Source: ISO 5127:2017

Disposition (also disposal): “disposition range of processes associated with
implementing records retention, destruction or transfer decisions which are
documented in disposition authorities or other instruments.” Source: ISO
15489-1:2016

Emulation: “a means of overcoming technological obsolescence of
hardware and software by developing techniques for imitating obsolete
systems on future generations of computers.” Source: Digital Preservation
Coalition

Encapsulation: “grouping together a digital object and metadata necessary
to provide access to that object.” Source: Digital Preservation Management,
Terms and concepts

Enduring value: “the continuing usefulness or significance of records,
based on the administrative, legal, fiscal, evidential, or historical
information they contain, justifying their ongoing preservation” Source:
SAA DAT:2005

Finding aid: “finding aid physical and intellectual control system produced
to establish control over records or archives” Source: ISO 5127:2017

Metadata: “data about other data, documents, or records that describes their
content, context, structure, data format, provenance, and/or rights attached
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to them.” Source: ISO 5127:2017

Migrated archives: “archives no longer in official custody or transferred
from the country where they were originally accumulated.” Source: ISO
5127:2017

Migration: “a means of overcoming technological obsolescence by
transferring digital resources from one hardware/software generation to the
next. The purpose of migration is to preserve the intellectual content of
digital objects and to retain the ability for clients to retrieve, display, and
otherwise use them in the face of constantly changing technology.” Source:
Digital Preservation Coalition

Office of origin (also controlling agency): “organization or part of an
organization in which a group of records is created or received and
accumulated in the conduct of business.” Source: ISO 5127:2017

Preservation: “all measures taken, including financial and strategic

decisions, to maintain the integrity and to extend the life of documents or
collections.” Source: ISO 5127:2017

Public authority:

(a) any body or office created or established by or under the
Constitution
(b) a Ministry, any Department or Provincial Council, local authority,

statutory body or any institution established by any written law other than
the Company’s Act No. 07 of 2007 and the Trusts Ordinance No. 9 of 1917
(as amended),

() or a Ministry, any Department or other authority or institution
established or created by a Provincial Council;
(d) all courts, tribunals and institutions created and established for the

administration of justice;

Public record(s): a record officially created, received and maintained by
any public authority in conduct of public business
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Record(s): “information created, received and maintained as evidence and
as an asset by an organization or person, in pursuit of legal obligations or in
the transaction of business.” Source: ISO 15489-1:2016

Records management: “field of management responsible for the efficient
and systematic control of the creation, receipt, maintenance, use and
disposition of records, including processes for capturing and maintaining
evidence of and information about business activities and transactions in the
form of records.” Source: ISO 15489-1:2016

Records manager (also records administrator, records officer): “An
individual responsible for the administration of programs for the efficient
and economical handling, protecting, and disposing of records throughout
their life cycle.” Source: SAA DAT:2005

Records system: “information system which captures, manages and
provides access (3.1) to records over time.” Source: ISO 15489-1:2016

Repository (also store room): “building or room designed or arranged and
used specifically and exclusively for long-term storage of archives,
museum, and library materials.” Source: ISO 5127:2017

Restoration: “preservation actions taken to return a document or other
material object which has suffered deterioration or damage as closely as
practicable to its original state.” Source: ISO 5127:2017

Retention schedule (also disposal schedule, records schedule, records
retention schedule, transfer schedule): “a document that identifies and
describes an organization’s records, usually at the series level, and provides
instructions for the disposition of records throughout their life cycle.”
Source: SAA DAT:2005

Retention period: “period of time that records should be retained in their
offices of origin or in records centres before they are transferred to an
archive(s) or otherwise disposed of.” Source: ISO 5127:2017
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https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.6.1.03
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.3.06
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.3.06
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.3.02
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.1.39
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.1.1.38
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.1.1.60
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.1.1.60
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.12.1.09
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.12.1.11
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.1.13.16
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.3.33
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.3.33
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.3.01
https://www.iso.org/obp/ui#iso:std:iso:5127:ed-2:v1:en:term:3.2.3.01

Risk assessment: “identification, analysis and evaluation of threats that
might alter significance, and the probability of their occurrence.” Source:
BS EN 16893:2018

Storage: “preservation measures for keeping documents under defined
conditions and permitting their retrieval or that of the information contained

in them.” Source: ISO 5127:2017

User: “person who uses infrastructure(s), service(s) and information
resources.” Source: ISO 5127:2017
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Annex 2: List of related legislation

Commissions of Inquiry Act, No. 17 of 1948 (as amended)
Computer Crime Act, No. 24 of 2007

Destruction of Valueless Documents Ordinance, No. 12 of 1894 (as
amended)

Electronic Transactions Act, No. 19 of 2006 (as amended)
Evidence Ordinance, No. 14 of 1895 (as amended)
Evidence (Special Provisions) Act, No. 14 of 1995
Intellectual Property Act, No. 36 of 2003 (as amended)
National Archives Law, No. 48 of 1973 (as amended)
Personal Data Protection Act, No. 9 of 2022 (as amended)
Right to Information Act, No. 12 of 2016

Special Presidential Commissions of Inquiry Law, No. 7 of 1978 (as
amended)

National Policy on Archives and Records Management 1 49



#8w® 3: gpe y88

@evewLiy 3: QBT w Syhleevsaier LI g w6
Annex 3: List of related standards

ISO 15489-1:2016 — Information and documentation — Records
management — Part 1: Concepts and principles, April 2016, International
Organization for Standardization

ISO/TR 19814:2017 — Information and documentation — Collections
management for archives and libraries, International Organization for
Standardization

ISO/TR 19815:2018 — Information and documentation — Management of
the environmental conditions for archive and library collections,
International Organization for Standardization

ISO/TR 19263-1:2017 — Photography — Archiving systems — Part 1: Best
practices for digital image capture of cultural heritage material,
International Organization for Standardization

ISO 30301:2019 — Information and documentation — Management systems
for records — Requirements, February 2019, International Organization for
Standardization

ISO 30302:2022 — Management systems for records — Guidelines for
implementation, May 2022, International Organization for Standardization

ISO 5127:2017 — Information and documentation — Foundation and
vocabulary, International Organization for Standardization

ISO/TR 21946:2018 — Information and documentation — Appraisal for

managing records, November 2018, International Organization for
Standardization
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ISO/TR 18128:2014 — Information and documentation — Risk assessment
for records processes and systems, March 2014, International Organization
for Standardization (note: to be revised and will be replaced by ISO/DIS
18128)

ISO 16175 — Information and Documentation — Principles and functional
requirements for records in electronic office environments, July 2020,
International Organization for Standardization

ISO 20614:2017 — Information and documentation — Data exchange
protocol for interoperability and preservation, November 2017,
International Organization for Standardization

ISO 21110:2019 Information and documentation — Emergency
preparedness and response, August 2019, International Organization for
Standardization

ISO 23081-1:2017 Series — Information and documentation — Records
Management Processes - Metadata for Records, October 2017, International
Organization for Standardization

ISO 24083:2021 — Information and documentation — International
archives statistics, International Organization for Standardization

ISO/IEC 27040:2024 — Information technology — Security techniques —
Storage security, International Organization for Standardization

ISO/TR 13028:2010 — Information and documentation — Implementation
guidelines for digitization of records, December 2010, International
Organization for Standardization

ISO 13008:2022 — Information and documentation — Digital records

conversion and migration process, October 2022, International
Organization for Standardization
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ISO 14721:2012 — Space data and information transfer systems — Open
archival information system (OAIS) — Reference model, September 2012
(to be replaced by ISO/DIS 14721), International Organization for
Standardization

ISO/IEC 27555:2021 — Information security, cybersecurity and privacy
protection — Guidelines on personally identifiable information deletion,
International Organization for Standardization

BS 4971:2017 — Conservation and care of archive library collections, June
30, 2017, British Standards Institution

BS EN 16893:2018 — Conservation of cultural heritage: specifications for
location, construction and modification of buildings or rooms intended for
the storage or use of heritage collections, February 28, 2018, British
Standards Institution

ISAD (G) — General International Standard Archival Description,
International Council on Archives

ISAAR (CPF) — International Standard for Archival Authority Records
(Corporate Bodies, Persons and Families), International Council on
Archives

ISDF — International Standard for Describing Functions, International
Council on Archives

ISDIAH - International Standard for Describing Institutions with Archival
Holdings, International Council on Archives

DCMI - Dublin Core Metadata Initiative, https://www.dublincore.org
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Annex 4: List of codes of ethics, statements of principles, frameworks,
and declarations

Code of ethics, International Council on Archives (ICA), [Adopted by the
General Assembly in its XIIIth session in Beijing (China) on 06.09.1996]

Principles of Access to Archives, COMMITTEE ON BEST PRACTICES
AND STANDARDS WORKING GROUP ON ACCESS, 24.08.2012

Working Group on Access, International Council on Archives (ICA),
Adopted by the AGM on 24.08.2012

Berlin Declaration on Open Access to Knowledge in the Sciences and
Humanities, 22.10.2003

Sendai Framework for Disaster Risk Reduction 2015-2030, United Nations
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